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AIEMI/II-H/ICTPATI/IBHHﬁ PEI'JTAMEHT
IIPEIOCTaBICHUS afMUHUCTpanuell BoTbHEHCKOTO CENBCKOTO OCEIEHUS
VYcneHckoro paifoHa MyHHUITATIATEHON YCITyTH
«Br1aua mopy604HOro 6unera Ha TeppUTOPUN BOTBEHEHCKOTO CEIBCKOTO
IOCeJIeHUs1 Y CIIEHCKOr'0 palioHa

Pazgen I. OBIIIME ITOJIOXKEHIA
ITompaszgen 1.1. Ilpeamet perynupoBaHus aIMAHUCTPATUBHOIO periiaMeHTa

AIIMUHUCTPATUBHEIN pErIaMEeHT NMPENOCTABIICHHUS MYHUIIUTIAIBHOU YCIyrH
«Brimaua mopy6GouHoro OwuieTa Ha TEPPUTOPUH BONBHEHCKOTO CEIBCKOIo
IIOCENIeHUs Y CIIEHCKOTO pailioHa» (manee — PermameHT) ompefesnseT CTaHIAPTHL,
CPOKM U IIOCJIeIOBaTEIbHOCTh aIMUHUCTPATHBHEIX IIpoLenyp (IeHCTBUM) IO
IIPEIOCTABJICHUIO aJMHUHHUCTpanued BOJIBHEHCKOr0 CENbCKOro  IIOCEIEHUS*
VYcnenckoro paiioHa MyHULMITAIEHON yeiryru «Breimaua mopy0ogHoro O6miera Ha
TEpPPUTOPHH BOIBPHEHCKOTO CETBCKOTO IMOCENeHHs Y CIIEHCKOTo paiioHay (maiee —
MyHHUIMIATbHAS YCIyTa).

ITompaznen 1.2. Kpyr 3assurenei

3asgBUTENSIMU Ha TOJy4YEeHWE MYHUIMITAIBHON YCIyTH (nmajee — 3asBUTEIIN)
SIBJLIFOTCS: JIMIIA, OCYIIECTBIISIONIME XO3SHCTBEHHYIO W WHYIO IEATEIBHOCTH Ha
TEPPUTOPUH BONBHEHCKOTO CEIBCKOrO IOCeNeHUs Y CIEHCKOro paiioHa, Il
KOTOpPOH Tpe6yETca BEIpYOKa (YHUUYTOXXEHHE) 3€JICHBIX HACAKICHUM, a TakkKe UX
IIPEACTABUTENH, HAJ[EIIEHHBIE COOTBETCTBYIOIMMU ITOJTHOMOYHSIM.

Ilonmpaznmen 1.3. TpeboBanus kK HOpPSAKY HHGOPMUPOBAHUS O IPENOCTABICHAN
MYHULIUIIATEHON YCIyTH

1.3.1. HMadopmupoBaHHWE O MNOpPENOCTABICHUHA MYHHIIUNATHFHON YCIyTH
OCYIIIECTBIISIETCS

1.3.1.1. B ynmomHOMOYE€HHOM OpraHe:

B YCTHOH opMe IpH TMIHOM OOpaIeHNH;
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C WCIIOJIB30BaHUEM TeTIe(OHHOU CBA3H;

10 MICHEMEHHBIM 00paIlEHUSIM.

1.3.1.2. B MOII:

IIpH JIMYHOM OOpaIlleHNY;

IIOCPENCTBOM HHTepHeT-caita — http:/ www.uspenskiy.e-mfc.ru — «Online-
KOHCYJIBTaHT», «DIIEKTPOHHBIN KOHCYIBTaHT», « BUpTyansHas MpueMHas».

1.3.1.3. TlocpemcTBOM pa3MellieHHs WHQOpPMAaru Ha OQHUIMAIEHOM
HHTEPHET-TIOPTANIE  aJAMUHUACTpAllMd BOJIBHEHCKOIO  CEILCKOIO  IOCEICHUS
Venenckoro paiiona, agpec obuimansHoro caira http://www.volnadm.ru.

1.3.1.4. TlocpencTBoM pa3MelieHHuss HH(POpMAIMd Ha €IUHOM IIOpTale
rOCYJapCTBEHHBIX M MYHHUIIUNAIBHBIX yCIYT M (MJIM) PETHOHAIBHOM IIOpTaje
TOCYyJIapCTBeHHBIX M MyHHUIIMIDAIBHBEIX yciayr KpacHomapckoro Kpas B
UH(OPMAIHOHHO-TEIEKOMMYHUKAIIMOHHOH ceTh «HTepHeT» (nanee — ITopran).

1.3.1.5. TlocpenctBoM pa3MmemeHuss HHGOPMAIIMOHHBIX CTEHIOB B
yIoJHOMO4YeHHOM oprane 1 M®I1.

1.3.1.6. ITocpencteoMm Ttenedonnoi ceszu Call-nientpa (ropsdas IHHHA):
886140 6 91 43

1.3.2. KoHCYyNIETHpOBaHME IO BOIPOCaM NPEAOCTaBICHUS MyHHULUINAIBHOM
YCIIyTH OCyIIEeCTBIAETCS OeCIIaTHO.

CrenuaiucT, OCYIIECTBISIOIAN  KOHCYJIBTHpOBaHHE  (IIOCPEICTBOM
TenedoHa WM JIMIHO) IO BOIPOCAM HPENOCTaBICHUSA MyHHUIUMIIANBHON YCIIyIH,
IOJDKEH KOPPEKTHO ¥ BHUMATEIBHO OTHOCUTBCS K 3aIBUTEILIM.

[Ip¥ KOHCYNBTHPOBAHUM IO TeNle(OHY CIENUAIUCT NOJDKEH Ha3BaTh CBOIO
(GaMUIIHI0, UM U OTYECTBO, JOJDKHOCTH, @ 3aT€M B BEXIHUBOK (hopMe YETKO U
OAPOOHO TPOHMH(POPMHUPOBATH OOpATHBIIErocs IO HHTEPECYIOLUM  €ero*
BOIIPOCAM.

EcIy CHENUaIucT He MOXET OTBETHUTH Ha BOIPOC CaMOCTOSTEIBHO, JHOO
MTOJITOTOBKA OTBETA TPeOyeT IPOJAODKUTEIHFHOIO BPEMEHH, OH MOXKET IPEIIOKHUTD
3BOHAINEMY OOpPaTWTBCS INHMCHMEHHO, JHOO Ha3HAYWTH JOpyroe yHoOHOe
3aHHTEPECOBAHHOMY JIMITY BpeMS IS MOTydIeHUS HHPOPMAIHH.

PexoMmenmyeMoe BpeMst Ui TelIe(OHHOTO pa3roBopa — He Oonee 10 MUHYT,
JUYHOTO yCTHOTo WH(OpMHUpOoBaHUs — He Oonee 20 MUHYT.

HMunusunyaisHOe MECBMeHHOe HH(pOpMupoBaHue (IO 3JIEKTPOHHOU IOYTe)
OCYINIECTBISETCS IIyTeM HaIlpaBICHHsS DJIEKTPOHHOIO IIMCbMa Ha  ajpec
SIEKTPOHHON IOYTHl 3asBUTENS M [OJDKHO COAEpPXKAaTh YETKHM OTBET Ha BCE
IIOCTaBJICHHBIE ‘BOHPOCBI.

1.3.3. HNHdopManmoHHBIE CTEHIBI, PAa3MEIIEHHBEIE B YIOJIHOMOYECHHOM
oprane u M®II, nomKHEI conepkKaTh:

pexxuM paboTHL, apeca yIolHoMo4eHHoro oprana 1 M®LI;

anpec OGHUIIMAIFHOTO HMHTEPHET-IOpTaNa aIMUHUCTpaluu BoIbHEHCKOTo
CEIIbCKOTO IOceNIeH sl Y CIIEHCKOT0 paiioHa, aipec 3JI€KTPOHHOM IOYTEL,

IIOYTOBEIE anpeca, TeneGoHbl, GaMUIUU PyKOBOIUTENIEH yIIOJIHOMOYEHHOIO
oprana u M®I];

TOPSIIOK TIONyYEHUS] KOHCYJNBTAIIUH O MPEOCTaBICHUM MYyHHUIUIIAIBEHON
YCIIyTH;




IIOPSIZIOK ¥ CPOKU IIPENOCTABIEHUS MYHUIIATIAIBHOU YCITyTH;

00pas3Ibl 3asBICHUM O MIPEIOCTABICHUN MyHHUIIUIIAIHHON YCIIyTH U 00pa3Ibl
3aII0JIHEHUS TaKUX 3asBICHUMN;

IepeyeHb JIOKYMEHTOB, HEOOXOTUMBIX hini: MIPEIOCTaBICHUS
MyHULIMNATBHON YCIIyTH;

OCHOBaHMS Uil OTKaza B IpHeMe JOKYMEHTOB O IIPeIOCTaBICHUHN
MYHUIUIIAIBLHOMN yCIIyTH;

~ OCHOBaHUA JJISl OTKa3a B MIPEJOCTAaBIIEHNH MyHUIUIATBEHON yCIIyTH;
nmocyneOHbIH (BHECYneOHBIN) MOPSIOK 00KaJIOBaHUS PEIICHUN U AeHCTBHI
(Oe3meiicTBUS) YIONHOMOYEHHOTO OpraHa, a TakKXKe JOJDKHOCTHBIX JIMI U
MYHULMIATBHBIX CITyKaIlIX;

UHYI0O HWHQOPMAIHIO, HEOOXOOWUMYIO I ITONYYCHHS MYHHUIMITAIBEHON
YCIIYTH.

VYkazanHas uHQOpMAIUI TaKXKe pa3MelnaeTcs Ha o(UIIMaIbHOM HHTEpHET-
IopTajie aIMUHUCTpalud BOIBHEHCKOTO CEIBCKOTrO IIOCENEHHsS Y CIIEHCKOIO
parioHa U Ha caiite MOII.

1.3.4. ladopMariis 0 MECTOHAXOXICHUH U Trpaduke paboThI, CIIPaBOYHBIX
TenedoHax yIoIHOMOYEeHHOTO oprana, M®II;

1.3.4.1. YIOTHOMO4YEHHBIHN OpraH pacIioioKeH M0 aipecy:

Kpacromapckuii kpaif, VYcmeHckoro paiioHa, ceno BomnsHoe, ynwuma
KpacHogmapckas, 2, 3neKTpOHHBIHN aapec: www.volnadm.ru.

CnpaBounsie TenehoHBI yIOIHOMOYEHHOTo oprana: 8 86140 6 91 43.

I'paduk paboThI YITIOTHOMOYEHHOTO OpraHa:

a1 Hemenu Bpems mnpuemMa ¥ KOHCYJIBTUPOBAHUA
JOPUINYECKUX JIUIT "

Bropank ¢ 9-00 no 17-00

Yerrepr ¢ 9-00 mo 17-00

Anpec caiita - http:// www.volnadm.ru .

1.3.4.2. adopmariys o MeCTOHaXOXXICHUH U rpadrke paboThl, CIIPaBOYHBIX
TenedoHax, opunuansHoM caiite MOIL] mpuBenensl B npuioxeHud Ne 4 K
Pernamenty.

B cmydae wu3MeHeHUS YyKa3aHHBIX TIpadUKOB, a TaKkKe KOHTAaKTHBIX
Tele(OHOB U SJIEKTPOHHBIX aJIpecoB B PerimamMeHT BHOCSTCS COOTBETCTBYIOIIHE
M3MEHeHUs, UHPopManusg 00 M3MEHEHUH TaKXKe pa3MEIaeTCs B yCTaHOBICHHOM
IOpAAKEe Ha OQUIMANEHOM HHTEPHET-IOpTANIE aJIMHHMCTpalHu BoJbHEHCKOro
CEJIBCKOTO IOCENIeHHs Y CIEHCKOTO palioHa, a Takxke Ha [lopraie.

Pasnen II. CTAHJJAPT ITPEJIOCTABJIEHVA MYHUILIUTIAJIbHOM
YCIIVI'A

Ilompaznen 2.1. HaumeHoBaHNE MyHULIMIATIFHOM YCIYTH

HanmenoBanue MyHUIUNAIBHOU yCIyrd — «Breigada mopyb6odHoro Ouiera
Ha TeppUTOpUH BOIBHEHCKOTO CETBCKOTO MOCENIEHUS Y CIICHCKOTO paioHa.
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Ilonpaznen 2.2. HanmMeHoBaHue opraHa MECTHOTO
caMOyIpaBIIeHHUS, PEAOCTABIIIIONIET0 MyHALIAIIATIBHYIO YCIYTy

2.2.1. B 1mpenocraBleHHMH MYHHUIMIAIBHOM  YCIYyI'M  y4YacTBYIOT:
aIMIHECTpaIys BoIBHEHCKOro CEbCKOTo MoceIeHus Y CIIEHCKOro paifioHa (nanee
— YIIOJTHOMOYEHHBIA OpraH), MHOIO(YHKIMOHAIBHBIE IEHTPHl IPENOCTABICHUSL
TOCYJapCTBEHHLIX W MYyHHIMIIATBHBIX ycIyr KpacHomapckoro kpas (mamee —
MOILY). '

2.2.2. B cooTBeTcTBHH ¢ ITyHKTOM 3 yactu 1 ctateu 7 DenepanbHOro 3aKoHa
or 27.07.2010 roma Ne 210-®3 «OO6 opraHuzanyy [PEeIOCTABICHUS
TOCYNapCTBEHHBIX WM MYHUIUNAIBHBIX YCIyI», OpraHaM, IIpPea0oCTaBIISIOMIUM
MyHHULUIATGHEIE YCIyTH, YCTAHOBIGH 3alpeT TpeOoBaTh OT 3asBUTEI
OCYILECTBIEHAS HUHBIX JEHCTBHM, B TOM YHCIIE COTJIACOBAHUM, HEOOXOAMUMBIX UL
TIOJIyYEHHs MyHHUIAIATBHON YCIyTH U CBSI3aHHBIX C OOpallleHWEM B MHEIE OpPTaHbI
MECTHOTO CaMOYIpaBJeHHUs, TIOCyJapCTBEHHBIE OpIaHbl, OpraHHU3aIlud, 32
HCKJIIOYEHNEM ITOYyYEeHHS YCIOyT, BKIIOYEHHBIX B IIEpEYEHb YCIYyr, KOTOPBIC
ABIIAIOTCS  HEOOXOOHUMBIMM W 00S3aTeNbHBIMUA I IIPEIOCTaBICHUS
MYHHUITUTIATBHBIX YCIYT, YTBEPKICHHBIA pELICHUEM IIPENCTaBUTEIHPHOTO OpraHa
MECTHOI'0 CaMOYIIPABIICHUS.

Ionpasmen 2.3. Onucanue pe3ynbTaTa IPeJoCTaBIeHN] My HALUIIATbHON
YCIIyTH

Pe3yIbTaToM IpEIOCTABICHUS MyHUIIUITATHHON YCIyTH SBISIOTCA:
BEIJ[a4a IOPYOOYHOTO OMiIeTa YCTaHOBIEHHOH (OpPMEL;
OTKa3 B BEIade MOpyOoYHOro OmiieTa ImyTeM HalpaBIeHHs YBEIOMIIECHHU.

IToxpaznen 2.4. Cpok IpeIoCTaBIeHNs MyHUIUIIANBHON YCIYyTH, B TOM
YHCIIe C YIETOM HEOOXOAMMOCTH OOpallleH!s B OpraHu3alliy, YYacTBYIOIIHE B
IPeIOCTaBICHNN MyHUIIUIIANBHON yCIIyTH, CPOK IPHOCTAHOBICHUS
IIpeIOCTaBICHUS MyHULIUIIATBHON YCIYTH, CPOK BEIIAYH JOKYMEHTOB,
SIBIIIOIIUXCS PE3YJIETATOM MPENOCTaBICHUS MyHULUIIATIBEHOM YCIIyTH

2.4.1. Cpok TpemoCTaBICHHUS MYyHUIMIAIBHOM YCIYyTH HE MOXET
TIPEBBIIIATE 28 PabOIUX JHEH.

Cpox BBIIaYM 3aIBUTENIO pacdeTa pasMepa IUIaThl 32 KOMIICHCAIIMOHHOE
o3eJIeHeHHe cocTaBiseT 15 pabouux nHeH.

Cpok BBIJaYU 3aSBHUTENIO MOPYyOOUYHOro OWieTra cO IHS BHECEHHS ILIATHI
COCTaBIISACT TPU JHA. |

VBemomiienue o0 OTKase B BbImade MMOpyOOUHOro OwieTa HalpaBiIsgeTcs
3asBUTETIO B IMUCEMEHHOU (hopMe B TPEXTHEBHBIM CPOK IIOCIE NPHUHATHSI TaKOro
pelIeHns ¢ yKa3aHueM IIPUYUH OTKa3a.

[py TUKBUIAIMK aBAPUUHBIX U IPYTHX YPe3BBIYAIHBIX CUTyallli oOpesKa,
BEIPyOKa (YHMYTOXKEHME) 3€JI€HBIX HACaXISHHH MOXeT IPOU3BOAUThECA 0e3
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ohopMIIeHusI TIOpyOO9IHOTO OHMIleTa, KOTOPHIH JOJKEH OBITH OQOPMIIEH B T€YEHHE
IITH JHEH CO JHS OKOHYaHMS TPOU3BEICHHBIX PaboT.

2.4.2. Cpox TpHOCTAaHOBIEHUS IPEIOCTaBICHUS MyHHIMIIAILHOM YCIyTH
3aKOHOJATEIHCTBOM He IPEyCMOTpPEH.

[Tompazmen 2.5. [lepeueHs HOPMaTHUBHBIX IIPABOBBIX aKTOB, PETYIUPYIONTAX
OTHOIIIEHHS, BO3HUKAIOIIUE B CBSI3U C IPEOCTABICHUEM MyHUIIUIIAIILHON YCIyTH

[IpenocTaBieHre MyHUITUIIAIBHOMN YCIYTH OCYIIECTBIIAETCS B COOTBETCTBUHA
CO CIEAYIOIMME HOPMATHUBHBIMU ITPAaBOBEIMY aKTAMMU:

DepnepanbupM 3aKkoHOM 0T 7 okTsopst 2003 roma Ne 131-®3 «O6 obmmx
IPUHIIAIIAX OPTaHU3aIMA MECTHOTO caMoyIpaBieHus B Poccuiickoii Denepanun»
(«Cobpanue 3akoHomarensctBa PO», 06.10.2003, Ne 40, cr. 3822
«[Tapnamentckas razeray, Ne 186, 08.10.2003; «Poccuiickas rasera», Ne 202,
08.10.2003);

DepmepanbaeiM  3akoHOM oT 27 wmrons 2010 roma Ne 210-@3 «O6
OpraHu3alliyd TMPEJOCTABICHUS TOCYAapCTBEHHBIX M MYHHUIMNAILHEIX YCIyI»
(«Poccuiickas razera», Ne 168, 30.07.2010; «Cobpanue 3akoHOmaTeNnbCcTBA PO,
02.08.2010, Ne 31, cT. 4179);

®enepanbubM 3ak0HOM 0T 6 amperst 2011 roga Ne 63-03 «O06 31eKTpOHHOM
nommucu» («Ilapmamentckas rasera», Ne 17, 08-14.04.2011; «Poccurickas
razeta», Ne 75, 08.04.2011; «Cobpanue 3axoHonmarenscTBa PD», 11.04.2011, Ne
15, ct. 2036);

Vxazom IlIpesunenta Poccuiickoit @enepanun ot 7 Mag 2012 roma Ne 601
«O06 OCHOBHBIX HAIIPABICHUSIX COBEPIIEHCTBOBAHUSI CUCTEMBI I'OCYIapCTBEHHOIO*
yrnpasienusn» («Cobpanue 3akoHomarensctsa PDy», 7 masg 2012 roxma, Ne 19, cr.
2338; ouIHMaTbHBINA MHTEPHET-II0PTal IIPaBOBOM vH(pOpManUH:
WWW.pravo.gov.ru);

noctanosinerreM IlpaButensctBa PO ot 25 mrons 2012 Ne 634 «O Bumax
SIIEKTPOHHOM IIOIIUCH, HCIIOIB30BaHKe KOTOPBIX JOITycKaeTcs IIpU OOpallleHuH 3a
HOJIyYeHHEM TOCYIapPCTBEHHBIX M MyHUIUIIANBHBIX yeIyr» («Poccuiickas raseray,
Ne 148, 02.07.2012, «Cobpanue 3akoHOmaTensctea POy, 02.07.2012, Ne 27, cT.
3744);

mocraHoBiaenreM IlpaButensctBa Poccuiickoit @enepanuu oT 25 aBrycra
2012 roma Ne 852 «O0 yrBepxnmeHun IIpaBHi HCIONB30BAHMSA YCHICHHOR
KBAIMDUIUPOBAHHOM SIEKTPOHHON IONIMCH IIPH OOpAIeHWH 32 MOTydeHHeM
rOCyIapCTBEHHBIX ¥ MYHUIIMITANGHEIX YCIYyT U O BHeCEHHMU M3MeHeHus B IIpasuna
pa3paboTK W YTBEPXKIACHHUS aJMUHHCTPATHUBHBIX PErVIAMEHTOB IPEAOCTaBICHUI
rocymapcTBeHHbIx yeiayr» («Cobpanue 3akoHOmarenscTsa POy, 03.09.2012, Ne 36,
cT. 4903, «Poccuiickas razetay, Ne 200, 31.08.2012);

nocragoBienre IlpasurenscrBa Poccuiickoit ®enepanmu or 20 HosA6ps
2012 roma Ne 1198 «O denepanpHOil TOCymapcTBEHHOW HH(DOPMALMOHHON
crucTeMe, 00ecIeunBaroIel mpoiiece 1ocynedbHoro, (BHECY1e0HOT0) 00KaT0BaHMA
pemeHuit W geidcTBuUM (Oe3MEWCTBHS), COBEPIIEHHBIX IIPH IPENOCTABICHHH
rOCyAapCTBEHHBIX U MyHULIMITAIBHBIX YCIYI»;
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3axonoM KpacrHomapckoro kpas ot 23 ampens 2013 roga Ne 2695-K3 «O6
OXpaHe 3eleHBIX HacaxneHud B KpacHomapckom kpae» (MuadopMannoHHBIN
oromereHs 3akoHomarensHoro Cobpamust Kpacuomapckoro kpas ot 06.05.2013
Ne7 (196), odwurmaneHblii caliT agMUHUCTpanuu KpacHOZapCKOro Kpas
(http://admkrai.krasnodar.ru/ndocs/) 30.05.2014, 24.07.2015, 04.04.2016)

yCcTaBOoM BOJIBHEHCKOT0 CeIhCKOro IOCeIeHHs Y CIICHCKOrO paioHa.

ITompaznen 2.6. McuepnriBaromuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHUM C HOPMAaTUBHEIMU ITPABOBBIMH aKTaMH JIJIS IIPEIOCTABIICHUS
MYHULIMIIAIBHOMN YCIYTH U YCIYT, KOTOPHIE SBIISIIOTCS HEOOXOIUMBIMHU U
00s13aTeTFHBIMU IS TIPEOCTABIEHUS My HAIUITAIEHOMN YCIIYTH, IIOIIEMKAIIIX
IIPEACTABIICHUIO 3asBUTENIEM, CITOCOOBI MX MOyISHUS 3aIBUTEIIEM, B TOM JHCIIE B
3JIEKTPOHHOH (hopMe, TOPSIOK MX MPEACTABICHUS

2.6.1. Jlngs modMydeHUsS = MYHWUIMIAIBHOW  YCIYyTH  3asBUTEIEM
IIPEACTABILIIOTCS CIEIYIONTUEe JOKYMEHTHI:

3as4BJI€HUE C  yKa3aHWEM OCHOBaHHWS  HEOOXOJUMOCTH  BBIPYOKH
(YHUYTOXEHUS) 3€IeHBIX HacaXICHUH Mo GopMe coriacHo mpuiokeHmoo Ne 1 k
PernameHTty, 3amonHeHHOe 0 00pa3ily B COOTBETCTBHH C MpHiIoxeHHeM Ne 2 K
Pernamenry;

HHpOpMaNUs 0 CPOKE BBIOIHEHHUS paboT;

0aHKOBCKHE PEKBU3UTHI 3aIBUTEIIS,

JOKYMEHTBI, IIOATBEP)KIAIOIE HEOOXOIMMOCTh IIPOM3BOACTBA pabor,
TpeOyIoIMX BEIPYOKU (YHUYTOXKEHHS) 3€JIEeHBIX HACAXKIECHHN Ha OIpeneeHHOM
3eMEeNIEHOM y4acTKe;

IIOKYMEHT, YIOCTOBEPSIOIINI JTUYHOCTD 3asBUTENS (3asBUTENEH), TUOO0 ero
(uX) IpeICTaBUTEIS;

IOKYMEHT, YyIOCTOBEPSIOIMHA 1TpaBa (IIOJTHOMOYHS) IIPEACTABUTEIII
(HU3MYECKOr0 MM IOPUAWYECKOTO IUIA, €CId C 3asBIeHHEM oOpaIaercs
[IPEIICTaBUTEIb 3asBUTENS (3asIBUTEINCH).

2.6.2. Ecmum mnpencraBieHHBIE KONHH JOKYMEHTOB HOTapHAIbHO HE
3aBepeHbl, pabOTHHUK YIIOJHOMOYEHHOTo opraHa Jjub6o M®II, ciwduB KOMUU
JIOKYMEHTOB C WX IOIMHHBIMU 3K3eMIUISIPAMH, 3aBEpseT CBOCH IOAMKCHIO C
yKasaHueM (paMIIUY U HHUIMATIOB U CTABUT INTAMII KKOIIHS BEPHA.

*

Ionpasnen 2.7. VicuepbIBarONIHIi IIepedeHsb JOKYMEHTOB, HeOOXOIMMBIX B
COOTBETCTBHH C HOPMAaTHUBHBIMM IIPABOBBIMU aKTAMH IS IIPEOCTABICHUS
MYHHUIUIATBHON YCIYIH, KOTOPEIE HAXOMATCSA B PaCIIOPSDKEHHUH IOCY JapCTBEHHBIX
OPraHoB, OPraHOB MECTHOI'O CaMOYIIPABIIEHU MyHHUIINIIAIBHEIX 00pa3oBaHui
KpacHogapckoro xpas 1 HHBIX OpIaHOB, YYaCTBYIOIIUX B IPEIOCTABICHUN
rOCyIapCTBEHHBIX MM MyHUIIUIIAIBHEIX YCIIYT, U KOTOPBIE 3asBUTENH BIPABE
IPEJCTaBUTE, 4 TAKXKE CIIOCOOBI UX ITOIyYeHUS 3asBUTEISIMH, B TOM YHCIIE B
3IIEKTPOHHON (hopMe, TOPSNOK UX MPEACTABICHIS
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JlokymeHTaMu, HEOOXOAUMBIMH B COOTBETCTBHH C HOPMAaTHBHBIMH
IIPABOBBIMHM aKTaM{ VI TIPEJOCTAaBIE€HUS MYyHMIUNATEHOU YCIYTH, KOTOPHIE
HaXOJATCA B PaCIOPSIKEHUH TOCYJApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOyIIPaBIE€HUs U ITOJBEJOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM MIM OpraHaM
MECTHOIO CaMOYIIPaBIE€HHSA OpraHW3allkd, YJYacTBYIOIIUX B IPENOCTABICHHUU
TOCYTapCTBEHHBIX W MYHHUIMIAIBHEIX YCIyI, M KOTOPBIE 3asBUTENb BIIPABE
IIPEICTaBUTH 0 COOCTBEHHOM MHMIIMATUBE:

IPagoCTPOUTENBHBIN IIJIaH 3€METBHOIO yYacTKa.

Henpencrasnenue 3asgBUTENeM YyKa3saHHOIO JOKYMEHTa He - SBISETCS
OCHOBaHMEM M OTKaza B IpHEME JOKyMEHTOB O IIPEIOCTaBICHHU
MYHHUIUIIATBHON YCIYTH U B IPEIOCTABICHUHN MYHUIIUIIAIBHON YCIyTH.

ITompaznen 2.8. Yka3anue Ha 3ampeT TpebOBaTh OT 3aIBUTEIST
IIPEJICTaBICHUS JOKYMEHTOB U HH()OPMAITHH WX OCYIIEeCTBIEHNS NeHCTBUM,
KOTOPBIC He TIPEAyCMOTPEHBI HOPMaTUBHBIMU IIPABOBEIMU aKTaMHU

2.8. Ot 3asBuTens 3ampeleHO TpeGOBaTh NpPEACTABIEHHS JOKYMEHTOB U
MHQOPMALMM WM OCYIIECTBICHHS JEHCTBHM, KOTOphIE HE IIPeTyCMOTPEHE
HOPMaTUBHBIMU MPABOBEIMH aKTaMH, PETYIUPYIOMHAMU OTHOIIEHNS, BO3HUKIINE B
CBSI3H C IPETOCTABIECHHNEM MyHUIIUITIAEHOMN YCIIYTH.

3amnpemeno Tpe6oBaTh IPENCTABICHHS JOKYMEHTOB H HH(OPMAIHH,
KOTOpPBIE B COOTBETCTBMHM C HOPMAaTHBHBIMU IIPaBOBEIMH akKTaMd PoccriickKoi
ODefnepany, HOPMAaTHBHBIME IIPaBOBBIMH aKTamMd KpacHOZApCKOro Kpas H
MYHMIUIIAIBHBIMA ~ aKTaAMH HaXONITCAd B PACHOPSIKEHHHM TOCYAapCTBEHHBIX
OpPIaHOB, OpraHOB MECTHOTO CaMOYyIpaBlIeHUS U (WIH) IIOABEIOMCTBEHHBIX"
TOCYapCTBEHHBIM OpraHaM M OpraHaM MECTHOT'O CaMOYIIpaBIeHMs OpraHU3allyi,
Y4acTBYIOIUX B IIPEOCTABICHUN I'OCY IapCTBEHHBIX W MyHHUIIAIAIBHEIX YCIIyT.

Honpaspen 2.9. Vcuepnpiparoniuii IepedeHs OCHOBAHMI [T OTKA3a B IpHEMe
JOKYMEHTOB, HEOOXOIMUMBIX UL IPEIOCTABIECHNS MYHUIMIIATEHOR YCIyTH

2.9.1. OcHOBaHMeEM A OTKa3a B NPUEME JOKYMEHTOB, HEOOXOIMMEIX IS
NIPEAOCTaBICHUA MyHUITUIIATHFHOR YCIIYTH, IBJISETCS:

IIPEAOCTaBICHHE HE B IIOIHOM 00BbeMe TOKYMEHTOB, YKa3aHHEIX B II. 2.6.1.
Pernamenra;

IpEeICTaBlIeHne 3agBUTENEM JOKYMEHTOB, HMEOIINX IIOBPEXKJICHUS U
Halyu4We UCHPABICHMM, HE IIO3BOJLIIONIMX OJHO3HAYHO MCTOJIKOBAaTh MX
COIEpXKaHME; HE CcolepKammx OoOpaTHOro ajpeca, IONIKCH, Iedyatd (IpH
HaJIT49un );

HECOOIIONICHNE ~ YCTAaHOBICHHBIX  34KOHOM  YCIOBMH  IpH3HAHHUS
IEeWCTBUTEIBHOCTH IEKTPOHHOM ITOIIUCH.

2.9.2. O Hanw4uy OCHOBAHUS IUIA OTKa3a B IpPHEME JOKYMEHTOB 3asBHUTENS
MH(QOPMHUPYET PabOTHUK YIIOIHOMOYEHHOro oprana qm60 M®IL], oTBEeTCTBEHHBII
32 IpHEM JOKYMEHTOB, OOBSCHSAET 3asBUTENIO COJAEP)KAHUE BBIIBICHHBIX
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HEJIOCTATKOB B IIPEICTABICHHBIX JOKYMEHTaX U IpeaaraeT MPUHITh MEPHI [0 UX
YCTpaHEHHUIO.

He wMoxeT OBITP OTKa3aHO 3asfBHUTENI0O B TpPHEME JOMOJIHUTEIBHBIX
JOKYMEHTOB TIPY HAJTMYWHA HAMEPEHUS WX CAATh.

2.93. Orka3 B mpueMe NOKYMEHTOB, HEOOXOIUMBIX U IIPEIOCTaBICHUS
MYHUIIMIIATBHOM YCIYyTH, HE TPEMITCTBYEeT IOBTOPHOMY OOpaIlleHHUIO IIOCHe
YCTpaHEeHUs IPUYUHBI, TOCTYXUBIIEH OCHOBAaHUEM IS OTKa3a.

ITogpazpen 2.10. McuepnriBarouii nepedeHb OCHOBAHUM [UJI IIPHOCTAHOBIICHHS
WIIY OTKAa3a B IIPEIOCTABICHUY MYyHUIIUNIAIBHOMN yCIIyIA

2.10.1. OcHoBanmeM Ui NPUOCTAHOBICHWS MyHUIUIAIBHONM YCIYTH
SIBJIIETCS. HETPEIOCTABIICHHE 3asBUTEIEM KOIMM JOKYMEHTA, MOATBEPIKAAIOIIETO
MIPOM3BEICHHYIO MM OILUIATY 3a KOMIIEHCAIIHOHHOE O3€J€HEHHWE B TCUCHUE AECATH
pabouux nHEU Toclie MONyHYeHHS pacueTa pa3Mepa IUIaThl 32 KOMIIEHCALIMOHHOE
O3€TICHEHHE.

2.10.2. OcnHoBaHueM nJi1 OTKa3a B MPENOCTABICHWU MYHHULIUNIAIBHOU
YCIIYTHU SIBIISIOTCS:

HETIONHBIN COCTaB CBEICHUI B 3asBIICHUH U IIPEACTAaBICHHBIX JOKYMEHTAX;

HaJ4Ke HeIOCTOBEPHBIX TAHHBIX B MPEJICTABIIEHHBIX TOKYMEHTAX;

OCOOBIH CTaTyCc 3elIeHBIX HaCaKISHHH, IpenojiaraeMbIX ISl BEIPYOKHU
(YHUYTOXEHUS ):

- OOBEKTHl PACTUTENHFHOTO MHpa, 3aHeceHHble B KpacHyro KHHTY
Poccutickoit ®enepanun u (unu) KpacHyto kuury KpacHomapckoro xpas,
IIPOU3PACTAOIINE B €CTECTBEHHBIX YCIOBHSIX, .

- TAMSITHUKYA UCTOPUKO-KYIBTYPHOTO HACIEIHUA,

- IepeBbs, KYCTApHUKH, JTUAHBI, UMEIOIINE UCTOPUIECKYIO U 3CTETUYECKYIO
IIEHHOCTh KaK HEOThEeMJIEMBIC 3JIEMEHTHI JIaHmadTa;

pacIIOIoKEeHHE 3€JICHBIX HaCKICHUMN Ha 3eMeNIbHBIX YYaCTKaX, OTHECEHHBIX
K TEpPUTOPUAIBHBIM 30HAM CEIHCKOXO3SMCTBEHHOIO WCHOJB30BaHUA, 30HaAM
CIIEIMATBFHOTO HA3HAYCHMs, 30HaM BOEHHBIX OOBEKTOB, a TaKXKe 3eMEIbHBIX
y9acTKax, NPEJOCTaBICHHBIX TPaXIaHaM Ui HHAWBUILYAJIBHOIO >KUIUITHOTO
CTPOUTENILCTBA, BEICHHUS JUYHOTO IIOJICOOHOTO XO3sHCTBa, U YyYacTKax,
IIPEIOCTaBIECHHBIX CaJOBOAYECCKUM, OTOPOTHUYECKIM 1R JaYHBIM
HEKOMMEPYECKUM o0BeTMHEHUSIM rpaxaaH, 3eMEeIbHBIX y9acTKax,
PACIIONOKEHHEIX Ha 0COo00 OXpaHSeMBIX IPHPOIHBIX TEPPUTOPHAX H 3EMIAX
necHoro GoH/a;

OTpHUIIATEIBHOE 3aKIIOYeHHEe KOMHCCHH IO OOCJIEeIOBaHMIO 3€JIEHBIX
HaCaKeHHUM. '

2.10.3. Otka3 B peA0oCTaBIeHUH MYHHUIIUTIAIHHOU YCITyTH HE MPEIATCTBYET
IIOBTOPHOMY OOpalieHHI0 TIoclie YCTpPaHCHWS IPHYMHBI, ITOCIY>KUBIIEH
OCHOBaHHUEM JIJIS OTKa3a.

ITompaznen 2.11: IlepedeHs ycayT, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU U
00s13aTeNBHBIMU JIJIS IPEIOCTaBICHIS MyHULIAIATBHOM YCIIyTH, B TOM YHCIIe
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CBEJICHHS O TOKyMeHTe (HOKyMeHTaX), BhIIaBaeMOM (BBIIaBaCMEIX )
OpraHM3alUsAMHY, YIaCTBYIOIIMMH B IIPEOCTABICHIH MYyHHUIUITATEHON yCIyTH

Jpyrux yciayr, KOTOpble SBISIFOTCS HEOOXOMUMBIMU W 00SI3aTEIHLHBIMU IS
IPENOCTaBIEHU MYHUIUIIAIBHOM YCIyrH, 3aKOHOJATeNIhCTBOM Poccuiickoit
Denepanyu He IPELyCMOTPEHO.

IToppaznen 2.12. [lopsamok, pazMep U OCHOBaHUS B3UMaHUS FOCYIapCTBEHHON
IIOIUIVHBI WJIA MHOM IIJIaThI, B3UMAEMOU 3a IIpeoCTaBIeHNe MyHUITUITATHLHON
YCIIyTH

I'ocymapcTBeHHas I@oNUIMHA WM WHas IDlaTa 3a IPeIoCTaBICHUE
MYHHIMIIAIBHON YCIyIy He B3uMaercs. [Ipenocrapnenre MyHUITMTIATEHON yCITyTH
OCYILECTBISETCS OECILIaTHO.

Ilepen BEIpyOKOM (YHHUYTOXEHHEM) 3€JCHBIX HACXKIACHUU U IOIydeHUEM
opyOO4HOro Ominera CyOBEKT XO3SWCTBEHHOW W WHOMW NESTENBHOCTH OJDKSH
BHECTH IUIATY 34 IIPOBEICHUE KOMIICHCAIMOHHOTO O3EJIEHEHUS MPU YHUUTOXEHUU
3€NEHBIX HACaXKICHUN Ha TEPPUTOPUH BOIBHEHCKOr0 CEIbCKOrO ITOCEIEHUS
VcneHckoro paiioHa, KOTOpask UCUHUCIIETCS B MOPSIIKE, OIpPEIeIEHHOM 3aKOHOM
Kpacnogmapckoro kxpas ot 23 ampens 2013 roma Ne 2695-K3 «O6 oxpaHe 3eeHBIX
HacaxaeHuil B KpacHomapckom kpaey.

Ecnu yHudTOXEHUE 3€J€HBIX HAaCAXACHUHA CBSI3aHO C BEIPYOKOH aBapHifHO-
OTIaCHBIX JEPEBHEB, CYXOCTOUHBIX JEPEBHEB U KyCTAPHUKOB, C OCYIIECTBICHUEM
MEPONPUATHNA II0 MPENyIPEXKACHUIO U JUKBUAAIIMN aBapUUWHBIX U OPYrUX
9YpE3BBIYAUHBIX CUTyalluld, CYOBEKT XO3AHCTBEHHOM W HWHOH JeSTEIBHOCTH
0CBO0OXIaeTcsa OT 003aHHOCTHU IUIATEI.

Ecnu BeIpyOKa (YHHUYTOXXCHHE) WA IOBPEXIEHHE 3€JEeHBIX HACAKICHUMN
CBA3aHHLI C CaAHUTApHOM pYOKOHM, CaHWTApHOW, OMOJKHBAIOIICH WIH
(dopMOBOUHON 00pe3ko#, CYyOBEKT XO3AWCTBEHHOM K HHOM JeATENLHOCTH
0CBOOOXKAaeTcs OT 00S3aHHOCTH IIATHL.

Ilogpaszgein 2.13. Tlopsimok, pa3Mep u OCHOBAaHMS B3WMAaHUS IIIATHI 32
IIPEIOCTABIIEHUE YCIIyT, KOTOPKIE SBIISIOTCS HEOOXOMUMBIME B 005S3aTeIbHBIMU
JUIS TIPEIOCTABIICHN S MyHALNIMIIAIBHON yCIIyTH, BKIIIOUas HHGOPMAITUIO O
METOJIUKE pacdeTa pa3Mepa TakoH ILIaThI

Bsumanue mmaTel 3a  [pelOCTaBICHHE YCIYT, KOTOPHIE SBISIOTCS
HEOOXOIUMBIMU U O0SI3aTENBHBIMH IS TPEIOCTABICHNS MYHHUIIUIAIEHON YCIIyTH
HE IIPeIyCMOTPEHO. "

Iompasnen 2.14. MakcuMaIbHBIM CPOK OXXKHUJAHUS B OUE€PENH MIPH [TO1aue 3aIpoca
O IIPEeIOCTABIIEHUN MyHULUNIATBHON YCIYTH, YCIYTH, IPeOCTABIIeMON
OpraHM3allve, yYacTBYIOIIEH B IIPEIOCTABICHUY MyHUITUIAIBHON YCIyTH, U IPH
IIOJIyYEHUH Pe3yIbTaTa IIPeOCTaBICHUS TAKUX YCIIYT
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Cpox oxumaHus B odYepequ INpH IMojade 3agBIECHUS O IIPEIOCTaABICHUH
MYHUIUIIAIBHON YCIyI'M U TIOKYMEHTOB, YKa3aHHBIX B mofpaszene 2.6 pazmena Il
Pernmamenta, a Takke TNpuU TONYYEHHH pe3yibTaTa IPeIOCTaBICHUS
MyHULIMNIAIBHOMN YCIYyTH Ha TUYHOM NpUeMe He JOJDKEH MPEeBRIaTh 15 MUHYT.

ITogpasnen 2.15. Cpok 1 HOPSIOK perUCTpaIiy 3apoca 3asiBUTEN O
IIPEeIOCTABIIEHUY MyHUIIUIIATBHOMN YCIYTH U YCIYTH, IPeNoCTaBIIeMOR
OpraHM3alyel, yJacTBYIOIEH B IPEeIOCTaBICHUN MyHHUIIUIIAIBHOM YCIyTH, B TOM
qHCIle B 3JIEKTPOHHOM (opMe

Peructpamus 3asBieHUs O IPEAOCTAaBICHUM MYHHUIMIIAJBFHON YyCIyrd U
(umu) MOKyMEHTOB (ComepiKaluxcss B HHX CBEICHHM), HEOOXOIMMBIX IS
IIPENOCTABICHUS MYHULIHWOAIBHOM YCIYTH, OCYIIECTBISETCS B JEHb UX
IIOCTYIUICHUSL.

Peructpanus 3asBieHuss O NPEeAOCTaBIECHUM MYHHITUIIAIBHOA YCIYTH C
IOKyMEHTaMM, YyKa3aHHbBIMH B Imogpaszene 2.6 pasgena II Permamenra,
IIOCTYIIMBIIMMUA B  BBIXOAHOW (Hepabouwmii WM TMpa3IHUYHBINA) JI€Hb,
OCYILECTBIISIETCS B OMIDKANIIMIA CiIeXyFOIuii 32 HUM pabouuii NeHb.

Cpox perucrpanuu 3asBIEHUS O MPENOCTaBICHUN MYHHUIMIIAIBEHON YCIyTH
U JOKYMEHTOB (COIEp KaIluXCcs B HUX CBEICHUMH), MPEICTABICHHBIX 3aSBUTEIICM,
HE MOXET IIPEBBIIATh ABAAIATH MUHYT.

Ilompaznen 2.16. TpeboBanus K IOMEIIEHUSIM, B KOTOPBIX IPEOCTABISIOTCA
MyHULMIIAIbHAA yCIIyra, yCllyra, IpeiocTaBisieMas OpraHu3aluei, y4acTBYIOImen
B [IPEIOCTABICHUY MYHUITUNIATTEHON YCIYTH, K MECTY OKUIAaHUS U IprUeMa
3asgBHUTENCH, pa3MeIIeHUI0 U 0(OPMIICHHIO BU3YaIbHOM, TEKCTOBOM U
MyJIbTUMEIUMHON HHOOPMAITUH O MOPSAKE MIPEAOCTABICHHS TaKUX YCIYT, B TOM
yuciie K 00eCIeYeHUIO TOCTYITHOCTH TSI MHBATUIOB YKa3aHHBIX OOHEKTOB B
COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoit Deepanuu O CONUAIBHOMN
3aIuTe HHBAJIHIOB

8

2.16.1. Wndopmamus o rpaduxe (pexuMme) pabOTHl YIOIHOMOYEHHOIO
OopraHa pa3MemlaeTcsl IIpH BXOJNE B 3aHHE, B KOTOPOM OHO OCYIIIECTBIISIET CBOXO
JIesITeNIbHOCTH, Ha BUTHOM MECTE.

3maHue, B KOTOPOM TMPEIOCTABISAETCS MYyHHUITANIANBHAS YCIyra, JOJDKHO
6BITH 0OOPYIOBAHO OTHEIBLHEIM BXOHOM IS CBOOOJHOTO JOCTYIIA 3asBHTENeH B
IIOMEIIECHHE.

Bxon B 3maHHe MODKeH OBITH 00OpyHOBaH MH(OPMAIMOHHOM TabIUYKON
(BBIBECKOH), conmepxamiedi wuH(pOpMammiO 00  YIIOJTHOMOYEHHOM OpraHe,
OCYIIECTBIISIIOLIEM  MPEAOCTAaBICHUEe MYHUIHIAIBHOM YCIyTH, a Takke
obopynoBaH  ymoOHOIl  JecTHHUIEH C  IOPYYHSAMH, MaHIyCcaMHd UL
OecrpernsITCTBEHHOTO MEPEIBIKEHUS TPaKIaH.

Mecta mpenocTaBieHHs MYHHUIUIIATFHOW YCIYTH OOOPYAYIOTCS C y4EeTOM
TpeOOBaHUM MOCTYIIHOCTH HJIi WHBAIUIOB B COOTBETCTBHH C IEHCTBYIOIIMM
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3aKOHOJIaTeIBCTBOM Poccuiickoit Denepanuu 0 COIUATBFHOMN 3allliTe UHBAIUAOB, B
TOM 4ucie 00eCIIeUnBarOTC:

YCIOBUS M7 OECHpemsaTCTBEHHOTO IOCTyIlla K OOBEKTy, Ha KOTOpPOM
OpraHW30BaHO INPEIOCTABICHHUE YCIYT, K MeCTaM OTAbIXa U IIPEeNOCTaBIISIEMBIM
yCITyTaMm;

BO3MOXXHOCTh CaMOCTOSTEIHHOIO IEPEIBIKEHUS 110 TEPPUTOPUH OOBEKTa,
Ha KOTOPOM OPIaHHW30BaHO IIPEIOCTABICHUE YCIYyT, BXOJa B Takoil OOBEKT H
BEIXOJa U3 HETO; '

COIIPOBOXKICHUE WHBAIUAOB, MMEIONINX CTOWKHE DPAaCCTPOHCTBa (PyHKIUU
3pEHHUS U CaMOCTOSTEIIFHOTO IIEPEIBIDKEHIUS, X OKa3aHHe MM IIOMOIIHN Ha OOBEKTE,
Ha KOTOPOM OpPTaHU30BAHO IPEIOCTaBICHUE YCIIYT;

Ha/JIeXxariee pasMellleHne O0OpYyIOBaHMS U HOcUTelell HHQOpMAalWH,
HEOOXOOMMBIX I oOecriedeHus OecIpernsITCTBEHHOTO JOCTyIlla WHBAIHUIOB K
O0OBEKTYy ™ TMPEAOCTaBIIeMBIM yCIyraM C YYeTOM OrpaHWYeHud HX
KU3HEACITSIHHOCTH;

OyOnupoBaHWe HEOOXOOUMOW I WHBAJIUIOB 3BYKOBOM U 3PUTEIBHOU
uHbOpMAaITiK, a TaKXKe HAIIUCeld, 3HAKOB W HWHOM TEKCTOBOW U rpadudecKon
uH(bOpMaITUU 3HaKAMH, BBITTOJIHEHHBIMH pelbe(HO-TOYeUHBIM mpupTOoM bpaiins,
JIOITyCK CYpAOIEPEeBOUIMKA U TU(DIOCYpIOTIepEBOAUNKA;

IOIyCK Ha OOBEKT, Ha KOTOPOM OpPraHM30BaHO IIPEIOCTaBICHUE YCIYT,
cO0aKU-IIPOBOJHMKA TIPH HAIMYWHM JOKYMEHTa, IIOATBEPXKIAIOIIEro  ee
coenuanbHOoe OOydeHHe ¥ BEABAEMOTO B  TOPSIOKE, YCTAaHOBICHHOM
3aKoHOaTeIsCTBOM Poccmiickoit @eneparuu;

OoKazaHHWe paboTHHKaMH opraa (YyUpexIOeHHus), MNPedOoCTaBIIIONIEr0
MYHUIIUIAIBHYIO YCIyTy, IIOMOINM WHBAIWAaM B IpeofojeHuu Oaphrepos,*
MEIIAIKX MOTYYSHUIO MU yCIIyT HapaBHE C IPYTUMU OpraHaMH.

ITomemeHnss, B KOTOPHIX IIPENOCTABISICTCS MYyHHUIIUIAIBHAS YCIyra,
TOJDKHBI COOTBETCTBOBATh CaHUTAPHO-TUTHEHUYECKUM IIpaBUIaM U HOpPMAaTHUBaM,
IpaBUJIaM TIOXKapHOW OeszomacHocTH, Oe3omacHOCTH TpynAa. llomemeHus
00OpYIYIOTCS CHCTEMaM{ KOHIUITHOHMPOBaHHUA (OXJIAXISHWS W HArpeBaHUs) U
BEHTWJIMPOBAHMUS BO3/yXa, CpPEICTBAaMH OIOBEIIEHHS O BO3HUKHOBEHUH
upe3BBIUAiiHON cuTyanuu. Ha BHIHOM MecTe pacloiararoTcs CXeMbl pa3MeIeHH
CPELNCTB MOXapOTyWIeHUs M IyTed -sBakyaruu Iojei. IIpemycmarpuBaercs
00opy0BaHMUE NOCTYITHOTO MeCTa OOIIEeCTBEHHOTO II0JIb30BaHUS (TyalleT).

[Tomemenus M®I s paboTeI ¢ 3asBUTESIMUA 000PYAYIOTCS IEKTPOHHOU
CHCTeMOl YIpaBIeHHs OdYepenbio, KOTopas IPEeACTAaBIsAeT COOOH KOMILIEKC
IIPOrpaMMHO-aIMapaTHEIX CPEICTB, ITO3BOJLIONINX ONTHMU3HPOBATH YIIpaBICHHUE
ouepenaMu 3asButreneil. I[lopsgok HCHOIB30BaHUSA 3JIEKTPOHHOM CHCTEMBI
VIIpaBIeHHUs IIPELyCMOTPEH PEraMeHTOM, YTBEpKICHHBIM IIPHKA30M IUPEKTOpa
MOII.

2.16.2. IlpuemM NOKyMEHTOB B yIIOJTHOMOYEHHOM OpPraHe OCYIIECTBIIIECTCS B
CHEeIMaIbHO O0OpYNOBaHHBIX ITOMEIICHHUAX WIH OTBEHCHHBIX JUISI 3TOrO
KaOuHeTax.



14

2.16.3. Ilomemenwus, mpeAHa3HauYe€HHbIE M1 TpUeMa 3asBUTENEH,
obopynyrorcs  MH(GOPMAIMOHHBIMH ~ CTEHIAMH, COJIEp)KalllMMHA  CBEICHUS,
ykasaHHsle B noamyHkTe 1.3.3 IToapazaena 1.3 PernamenTa.

W opMaloHHbIe CTEHIBI pa3MeIIaloTCs Ha BUIHOM, JOCTYITHOM MeCTe.

Odopmierre HHGOPMAMOHHBIX JHCTOB OCYIIECTBISETCS YIOOHBIM IS
greHus mpugprtom — TimesNewRoman, popmar mucta A-4; TEKCT — IPOIKCHEIE
OykBEI, pazmepoM mmpudTa Ne 14 — 0OBIIHEIN, HAUMEHOBAHHE — 3aITIaBHEIE OYKBBI,

pasmepom mpudra Ne 14 — >xupHEIM, moms — 1 CM BKpPYTroByIO. TeKCTEI
MaTEepHaoB JOJDKHBI OBITH HalledaTaHbl Oe3 HWCHpaBlIeHHWH, Hanbollee BaKHAS
uHbOpMalus  BBIOENACTCS ~ KHpHBIM  ImpudroM. Ilpm  odopmieHHH

PHQOPMALlMOHHBIX MAaTEepHaJoB B BHIE OOpa3lloB 3asiBICHUN Ha IONyYeHUE
MYHUIIMIIATBHOM  yCIyTH, O0O0pa3lloB 3asBJIeHUH, IepedyHed JTOKYMEHTOB
TpeOoBaHMUS K pazMepy mpudTa U HGOpMaTy JIHUCTa MOTYT OBITh CHHKEHEL.

2.16.4. Ilomemenus i mpueMa 3agBHUTENCH HOJDKHBEI COOTBETCTBOBATH
KOM(OPTHBIM JJs TpaXkJaH YCJIOBHSIM M ONTHMAIBHBIM YCJIOBHSIM pPabOTHI
JOJDKHOCTHBIX JIMI YIIOJTHOMOYEHHOTO OpraHa U IOJKHEI 00eCTIeYnBaTh:

KOM(GOpPTHOE  pAacCIlOIOKeHHWe  3adBUTENS W JOJDKHOCTHOrO  JIMIA
YIIOJTHOMOYEHHOI'O OpraHa;

BO3MOXHOCTh M ymOOCTBO OQOpMIIEHHS 3asfBUTENIEM IHMCHMEHHOTO
oOparreHus;

Tene(QOHHYIO CBS3b;

BO3MOXXHOCTH KOITUPOBAHUS TOKYMEHTOB;

IOCTYIl K  HOPMAaTWBHBIM  IIpaBOBBIM  aKTaM,  pPeryJIUpYIOIINM
IIPEOCTAaBIEHE MyHUIIUTIAIEHOMN YCITYTH;

Haj4¥e MICbMEHHBIX IpUHAANIEXHOCTeH u Oymaru dopmata A4.

2.16.5. JIng oxumaHus 3asBUTEISIMH IIpHEMa, 3aIlOTHEHHS HEOOXOIUMBIX
Ul IIOJy4YeHHWs MYHULHWNAIBHOM YCIYrd HJOKYMEHTOB OTBOIATCS MeECTa,
00OpyZOBaHHBIE CTYNBSIMHU, CTOJIAMU (CTOMKaMMU) IJIS BO3MOXKHOCTH OGOpPMIICHUS
IOKYMEHTOB, 00€CIIEUMBAIOTCS pPyYKaMH, OJaHKaMd JOKYMEHTOB. KoimgecTBo
MECT OXHUIAHUs OIpeNesieTcs] UCXOAsI U3 (PaKTHIeCKO Harpy3KHd U BO3MOXKHOCTH
UX pa3MEIIeHUS B TIOMEIEHUH.

2.16.6. Ilpuem 3asButenell Mpu NPeIOCTABICHAA MYHUIUIIAIGHON YCIyTH
OCYIIECTBIISIETCS COIIacCHO rpaduKy (pexxumMy) paboTHl YIIOJHOMOYEHHOIO OpraHa
u MOII,

2.16.7. Pabouyee MecTO IODKHOCTHOTO JIMIIA YIIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTO 3a IIPENOCTABICHME MYyHHIMIANBHON YCIyrH, HOIKHO OBITH
00OpyIOBaHO II€PCOHANBHBIM KOMITBIOTEPOM C JOCTYIIOM K HH()OPMAITHOHHBIM
pecypcaM yIOJIHOMOYEHHOI'O OpraHa.

KabuneTsl mpuema mnodydarenelf MyHUIMIIAIBHBIX YCIYT TODKHEI OBITH
OCHAIIICHbl MH(QOPMAIIMOHHBIMA Ta0NHMYKaMHu (BBIBECKAMH) C YKa3aHHEM HOMepa
KaOuHeTa.

CrenuanucTbl, OCYIIECTBISIIOIINAE IPHEM IIOJIydaTeaedl MYyHHUIUIAIbHBIX
YCIyr, OOECIIeUMBAIOTCS JIMYHBIMH  HATPYOHBIME — HMIEHTHGHKAIMOHHEIMH
KapToukaMu (OsiimxaMu) v (WIH) HACTOJIBHBIMH TaOIMIKaAMM.
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IMompasmen 2.17. ITokazaTenyd JOCTYIIHOCTH U Ka9eCTBA MyHUIMIIAILHOM YCIYTH, B
TOM YHCJI€ KOJIMYECTBO B3aUMOIEHACTBUM 3asBUTENA C NOJDKHOCTHBIMHY JIUIIAMHI
IIPH [IPENOCTABICHAN MYHHUIUIIAIBHOM YCIIyTH U MX IIPOJOIIKATEIBHOCTD,
BO3MOYKHOCT ITOJIyY€HMs MyHUIUIIATLHOM YCIYTH B MEHOTO(YHKIHOHAIEHOM
IIEHTPE MIPENOCTABIEHNS TOCYJAPCTBEHHBIX M MYHHIUIATBHEIX YCIIYT,
BO3MOKHOCTB IOJIyYeHHs HH(GOPMAIMHU O XO€ IIPENOCTABIEHAS MyHUIIAIATLHOMN
YCIIyTH, B TOM YHCIIE C HCIIOIE30BaHuEM HH(POPMALMOHHO-KOMMYHUKAIIAOHHEIX

TEXHOJIOT U '

OCHOBHBIMHM TIOKa3aTeNIIMU JIOCTYIIHOCTH W KadeCTBa MYHHIIUITATHHOM
YCIIYyTH SBIISIFOTCS:

KOJIMYECTBO B3aMMOJEHCTBHM 3asBUTENS C IOJDKHOCTHBIMHU JIUIIAMHU IIPH
IIPEOCTABICHUY MYHUIIUITAIBHOM YCIIYTH M UX IPOJIOIKUTEILHOCTE. B mporiecce
IIPEAOCTAaBICHN MYHHUIIMNANGHOM YCIyTW 3asBUTENb BIIpaBe OOpamarbcs B
YIIOJIJHOMOYEHHBIA OpraH II0 Mepe HeoOXOAMMOCTU, B TOM UHCIIEC 32 IOIydeHHEeM
rHGOpPMAITIH O XOJe MMPEAOCTaBIeHHIS MyHHUITUIIAIBHON YCIYTH;

BO3MOXXHOCTh  IIOJ@4d  3ampoca  3asdBUTENS O  IPEeNOCTaBICHUH
MYHULIMIIAIBHON YCIYTM W BBIOAYM 3asIBUTENSIM JIOKYMEHTOB IIO pPE3yIbTaTaM
IIpeIOCTaBIICHNs] MyHULIMTIIAIBbHOU yciryru B MOL];

BO3MOXXHOCTh TOJNy4eHHs] HH(pOpMAaIKi O XOJe IIPeJOCTaBIICHUS
MYHULIUIIAIBHOM YCIyTH, B TOM YHCIIE C Hcroyib3oBaHueM Iloprana;

YCTaHOBIIEHHE JOJKHOCTHEIX JIMI[, OTBETCTBEHHBIX 3a IIPEIOCTaBICHUE
MYHULIMITAIBHON YCIIyTH;

YCTaHOBJIICHHE U COONIOJCHHWE TPeOOBaHUH K IOMEIIEHUSM, B KOTOPBIX
IIPENOCTABISETCS YCIIYyTa; ’

YCTaHOBIIEHHE U COOIIIOJICHHE CpPOKa TMPEIOCTABICHUS MYHHUIIUITATEHON
YCIYTH, B TOM 4HCIIE CpOKa OXHUIAHUSA B OYEpENU MpPH IoAade 3asBICHUS U IPH
IIOJIyYEHHH pe3ybTaTa MpeIOCTABICHUS MyHULIUIIATBLHON YCIIyTH;

KOJIMYECTBO 3asBJICHUM, MPHUHATHIX C HCIOJIH30BaHHEM HH(OPMAIIMOHHO-
TEJIeKOMMYHUKAIIMOHHON CeTH OOIIEero IoJb30BaHMUSI, B TOM UYHCJE MTOCPEICTBOM
Iloprana.

ITonpasznen 2.18. Muble TpeOoBaHMS, B TOM YUCIE YIUTHIBAIOIINE OCOOEHHOCTH
IIPEIOCTaBIEHUS MyHUITUNIATFHOM YCIIYTH B MHOTO(QYHKIIMOHATBHBIX LIEHTPax
IIPEOCTaBIEHHUS IOCYIapCTBEHHBIX M MyHUIIUIANBHEIX YCIYT U OCOOEHHOCTH

IIpeI0CTaBIEHUS MyHUITUTIATFHOM YCIYTH B DJIEKTPOHHOMN dopme

2.18.1. Jlnga moxydeHHs ~ MYyHUIIMOAIRHOM  YCIYIH  3asBUTEISM
IIPENOCTABIAETCS BO3MOXXHOCTh IIPEJCTaBUTH 3asBICHHE O IIPEIOCTABICHUU
MYHMIMIIAJBHOA YCIYTd M JOKYMEHTH (CoZep alluecss B HHUX CBEICHHS),
HEOOXOAUMBIE Ui TPENOCTABICHHS MYHHUIUIIAILHOM YCIYTH, B TOM YHCIIE B
(opMe 3IeKTPOHHOTO JOKYMEHTA! :

B YIIOJIHOMOYEHHEI! OpraH;

yepe3 MOL] B ymo1HOMOYEHHBIH Opras;
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IIOCPEJICTBOM HCIIOIB30BaHUS HH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTWH, BKIIfO4Yas Hcnonb3oBaHue lloprana, ¢ mpuMeHEeHHEM 3JIEKTPOHHOU
IIOAIIVICH, BUJA KOTOPOU MOJKEH COOTBETCTBOBATH TPEOOBAHUSM ITOCTAHOBJIEHUS
IIpaButensctBa PO oT 25 mrons 2012 Ne 634 «O Bupax 3MeKTPOHHON MOMAIUCH,
WCIIONB30BaHUE KOTOPHIX JIOIIyCKAaeTCs TpH OOpallleHHH 32 IONydeHUEM
rOCyAapCTBEHHBIX U MyHUIIMITAIBHEIX YCIYT» (f1ajee — 3JeKTPOHHAS MOIIIUCH).

3asBieHHs W JOKYMCHTBEI, HEOOXOOUMEIC IJI1  IpPedOCTaBICHHS
MYHUIIUNIATBEHOM YCIIyTH, MPeIoCTaBIseMbie B (hOpMe DIIEKTPOHHBIX TOKYMEHTOB,
IIOANMCHIBAIOTCS B COOTBETCTBUU C TpeboBanusmu crarer 21.1 um 21.2
@enepanpHoro 3axkosHa ot 27 wmrons 2010 roma Ne 210-®3 «OO6 opraxuzanuu
MIPEIOCTaBIEHUS TOCYJITApCTBEHHBIX U MYHUIMIAIBHEIX YCIyr» U DeneparbHOro
3akoHa oT 6 anpens 2011 roga Ne 63-@3 «O0 31€KTPOHHOMN MTOITUCH.

B ciygae HampaBneHus 3asdBJIeHUN U JOKYMEHTOB B JJIEKTPOHHOU (hopme ¢
ucronb3oBanueM Iloprana, 3asBiieHHe W JOKYMEHTHI JHOJDKHBI OBITH ITOAIIHCAHBI
3JIEKTPOHHOM MOANUCEIO.

2.18.2. 3asBuTenaM = oOecIleUMBAeTCS  BO3MOXXKHOCTh  IOJIYUEHHUS
“H(OpMAIH O MIPEAOCTaBIIEeMON MyHUITUTIATLHOH yenyre Ha [TopTaie.

Jlnis moirydeHus qocTymna K Bo3MOKHOCTAM Iloprana HeoOXomuMo BRIOpaTh
cyosexT Poccuiickoit @enmepanum, u mocie OTKPBITHAS CIUCKA TEPPUTOPHAIBHBIX
benepanbHEIX OpPraHOB HCITONHHUTENBHOH BIACTH B 3TOM CyOBekTe Poccuiickoi
®denepanvy, OpraHOB HCTIOTHUTEIHHON BIacTu cyobekTa Poccuiickoit @enepanuu
¥ OpPraHOB MECTHOTO CaMOYIIPABJICHHS BBIOpATh aJIMHHHUCTPAINIO BoIbHEHCKOTrO
CEJIBCKOI'0 IIOCENIeHWs Y CIIEHCKOro paiioHa KpacHomapckoro kpas ¢ IepedyHeM
OKa3bIBAEMBIX MYHUITUIIAIBHBIX YCIYT B HHOOpMaILHeH 110 KaXI0U yCIyTe.

B xaprouke Kaxmod YCIyrd COMEPKUTCS OIHMCAaHWE YCIYTH, OApoOHas®
uHQOpMAIUs O TOpSAKe MW Ccrmocobax oOpalleHus 3a YCIyroi, IIepeueHb
JOKYMEHTOB, HEOOXOIUMBIX IJIS ITONMy4YeHHUS YCIyTHd, WHPOpMAIHMSI O CpPOKax ee
UCIIOIHEHUS, a TaKkKe OJaHKM 3asBlIeHHHA H (GOopM, KOTOpBIE HEO0OXOIUMO
3aIOJTHUTH JJI 0OpallleHus 32 YCIIyTOM.

Ilomaua 3asBHUTENEM 3ampoca MW HWHBIX JOKYMEHTOB, HEOOXOIUMBIX I
IIPENOCTABIEHUS MYHUIUNAIBHOW YCIyTH, ¥ TMPHEM TaKAX 3alpocoB U
JIOKYMEHTOB OCYIIECTBIIIECTCS B CICIYIOIIEM MOPSIIKE:

mojaya 3ampoca Ha INPEeNOoCTaBICHHE MYHHUIIMIIUIBHOM yCIyrd B
3JIEKTPOHHOM BHJE 3asBUTENIEM OCYIIECTBISETCS dYepe3 JWUHBIA KaOWHET Ha
ITopraite;

171 oOPMIIEHHS TOKyMEHTOB IIOCPEICTBOM ceTH «MIHTEpHET» 3aABHTEIIIO
HE00XOIMMO IIPOHTH Mpolexypy aBTopu3anuu Ha [lopTaie;

IVl aBTOpHU3AIlMH 3asJBHUTEIO HEOOXOOMMO BBECTH CTPaxXxOBOM HOMED
WHIUBUOYalbHOIO JIMIEBOIO CYeTa 3aCTPaxOBAHHOIO 1WA, BHIIAHHBINA
IlencuonnriM  ¢orgoM  Poccuiickoit ~ ®enmepamum  (TocynapCTBEHHBIM
yapexnenrneM) o Kpacromapckomy kparo (CHWJIC), u maponb, MOTydeHHBIH
rocne peructpanuu Ha [loprare;

3asBUTENb, BHIOPaB MYHULMITAIBHYIO YCIYTy, TOTOBHUT ITaKeT JOKYMEHTOB
(kommmu B DBIEKTPOHHOM BHJE), HEOOXOAMMEIX MJI €€ IPEJOCTaBICHHS, H
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HaIpaBIIIeT UX BMECTE C 3asiBICHHEM dYepe3 IWIHBIA KaOWHEeT 3asBUTENS Ha
ITopraite;

3asBJICHHE BMECTE C JJIEKTPOHHBIMH KONMSMH JTOKYMEHTOB IIOIIAfaeT B
MHGQOPMAIlMOHHYIO CHUCTEMY  YIIOJJHOMOYEHHOIO OpraHa, OKa3BIBAOIIIETro
BEIODaHHYIO 3asBHUTENIEM YCIyTy, KoTopas oOecmeurnBaeT IIPUEM 3alpoCoB,
oOpalieHuii, 3asBICHUNA W WHBIX JOKYMEHTOB (CBEIEHMI), IOCTYIMBIINX C
Iloprama wu (wim) dYepe3 CHCTEMY MEXBEJOMCTBEHHOIO SJIEKTPOHHOI'O
B3aUMOJIENCTBUS.

2.18.3. [Insa 3asBuTeneit obecrmedynBacTCS BO3MOXKHOCTH OCYIIECTBISATH C
HCIIONB30BanueM lloprana nmomydeHrne cBeIeHUM O XOJie BBIIOJIHEHUS 3ampoca o
[IPENOCTaBICHUY MyHUIIUTIATHFHON YCIyTH.

CBenleHus 0 xXolie W pe3ysibTare BBHIIOJHEHHUS 3alpoca O IPeOCTABICHUN
MYHHULIMIIAIBHOMN YCIIYT'U B 3JIEKTPOHHOM BUJIE 3asSBUTENIO NPEACTABISIOTCS B BUE
YBEIOMIICHHS B INYHOM KabuHeTe 3asButens Ha [lopraie.

2.18.4. Ilpu HanpaBIeHUH 3asBICHUS U TOKyMEHTOB (COJEpKaIIUXCsl B HUX
CBEICHUI) B (opMe 3JEKTPOHHBIX HOKYMEHTOB B TOPSIKE, MMPEIyCMOTPEHHOM
nonmyskroM 2.18.1 moapasnena 2.18 PermameHTta, obeciiednBaeTCsl BO3MOKHOCTD
HaIIPaBJICHUS 3aSBUTENIIO COOOIIEHNUS B JIEKTPOHHOM BHJIE, MTOATBEPKIAIOIIETO UX
IIPUEM U PETUCTPALIHUIO.

2.18.5. Ilpu obpamenny B ML MyHUIHAIATBEHAS YCIyTa MPEIOCTABIIIETCS
C YyYEeTOM IIpHHIUIIA 3KCTEPPUTOPUAIBHOCTH, B COOTBEICTBHHM C KOTOPBIM
3asBUTEb BIIPaBe BHIOpaTh Mg oOpalieHus 3a MoiaydeHmeM yciayra MOI],
PacIIONIOKEHHEBIN Ha TeppuTopuu KpacHomapckoro kpas, He3aBUCUMO OT MECTa €ro
perucTpanuy Ha Tepputopun KpacHomapckoro kpasi, MecTa pacIlOIOKEHHS Ha
tepputopun KpacHomapckoro kpas 00beKTOB HEJIBIKHMOCTH.

YcnosueM IIPENOCTaBICHUS MYHHULIUIATEHOM YCIYTH 110
SKCTEPPUTOPHATIBHOMY  IIPHHIMILY SBISETCS  pETHUCTpalusl 3asBUTENS B
(henepanpHORt rocymapcTBeHHON WHGMOpMaIHOHHONW cucteMe «EmuHas cuctema
UACHTUQUKAIMA Y ayTeHTUQUKAIMK B HHPPACTPYKType, OOeCIeUnBaroNIeH
MH()OPMAIIMOHHO-TEXHOIOTHIECKOE B3aUMOJIEHCTBHE HH(DOPMAIIMOHHBIX CHCTEM,
HCIIONB3YEMBIX I NPENOCTABICHNS IOCYyJapCTBEHHBIX U MyHUILIMIAIBHBIX YCIyT
B 3JIEKTPOHHOM BHJIEY.

Paznen III. COCTAB, IIOCJIEJOBATEJIbBHOCTH 1 CPOKM
BBIIIOJIHEHVA AJIMUHVUCTPATHUBHBIX ITPOLIEAYP, TPEBOBAHM A
K TIOPAJIKY VX BBITIOJIHEHVIA, B TOM YMCJIE OCOBEHHOCTU
BBITIOJTHEHUA A IMUHUCTPATHUBHBIX ITPOLEYP B 3JIEKTPOHHOI
OOPME, A TAKXXKE OCOBEHHOCTHY BBITIOJIHEHMA
AIMHMHHCTPATUBHBIX ITPOLIEAYP B MHOI'O® YHKIIMOHAJIBHBIX
HNEHTPAX ITPEJOCTABJIEHVA I'OCY JAPCTBEHHBIX 11

MVYHUILUITAJIBHBIX VCIIVIT

Ilonmpasnen 3.1. CocTaB u OCIeI0BATEIFHOCTh aIMUHUCTPATHBHBIX MIPOLIEAYP
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IIpemocraBneHre  MyHHIWDAIBHOW  YCIyrH  BKIIO4aeT B cebs
II0CJIEIOBATEIBHOCTD CIEAYIONINX aIMUHUCTPATHBHBIX MIPOLIEAYP:

IIpHEM 3asdBIICHUS M IIPUJIAraeéMbIX K HEMy IOKYMEHTOB, pPETrHCTpaIlVs
3adBIIEHMS M BBIJa4a 3afBUTEII0 PACHHCKA B IIONyYEHWM 3asABICHHI M
IOKYMEHTOB, B TOM 4HCJIe ¢ UCIOoNb30BanueM [lopTaa;

nepenada KypbepoM IIakeTra NOKyMeHTOB u3 MOIL] B yroJHOMOYEHHBIHN
opras (IpHu mojade 3asBICHUS O IIPEAOCTABICHUN MYHUIUIIATLHON YCIYTH Yepe3
MoII); |

pPacCMOTpeHHE [NOKYMEHTOB B YIOJHOMOYEHHOM OpraHe, ITOATOTOBKA M
Iepesadya IOKyMEHTOB B KOMHCCHIO IO OOCIETOBAaHHIO 3€JICHBIX HaCaKICHHM
(mamee — Komuccus);

obcnenoBaHue 3eNeHBIX HacaxaeHuit Komruccrei, moiroToBKa 3aKIroYeHus,
pacyeTa pasMepa IUIATHl 3a IIPOBEAECHUE KOMIICHCAIMOHHOTO O3€JCHEHHUS IpPHU
YHHYTOXEHUHU 3€JICHBIX HaCaKOCHUN WM yBEeOOMIIEHHS OO0 OTKase B BBIJaYe
nopy009YHOTO OMIIETA,;

BbIJlaya  3as4BUTENIO pacdera pa3Mepa IUIaTel 3a  [POBEIEHHE
KOMIICHCAIIMOHHOI'O0 O3€JICHEHUs IIPH YHHYTOXXCHHH 3€JIEHBIX HaCaKIEeHUH HIH
yBeIOMIIEHHs 00 OTKa3e B BbIade MOpyOOYHOro GHIeTa;

IIPETOCTaBIICHUE 3agBUTEIEM IUIATEXHBIX JTOKYMEHTOB, TOATBEPIKIAIONINX
BHECEHHME IIIaThl 33 IPOBEJEHHE KOMIICHCAIHOHHOTO O3CJIEHEHUS IIPH
YHUYTOXEHUY 3€TI€HBIX HaCaKICHHIH;,

oopmieHHe TOPYOOUYHOTO OMIIETR;

BEIJ[a4a 3asBUTEIIO TOPYOOUHOTO OMIIeTa.

IlocnenoBaTeTbHOCTH aAMUHUCTPATUBHBIX MPOLEAYD MPH IPENOCTaBICHUH
MYHHIIMIIATBHON YCIYTM OTpakeHa B Onok-cxeme (mpmioxkenme Ne 3 x°
Pernamenty).

3agBUTENs BIpaBE OTO3BaTh CBOEe 3asABIeHHE Ha JHO0OM cragum
PacCMOTpPEHHS, COIIACOBAHMS MM IOATOTOBKH JOKYMEHTA YIIOJHOMOYEHHBIM
OpraHoM, OOpPaTHBIIUCH C COOTBETCTBYIOIIUAM 3asABICHHEM B YIIOIHOMOYEHHEIN
opras 6o M®II.

HOleaSIICJI 3.2. HOCJICI[OB&TCJ’IBHOCTB BBIIOJIHEHWA a[IMUHHUCTPATUBHBIX IIPOLEAY P

3.2.1. Ilpuem 3asBIeHUS U NIpUIaraeMbIX K HEMY TOKYMEHTOB, PETHCTPAIA
3aBICHHSA M BbIJaYa 3a4BUTEII0O PACHOUCKH B IIONYYSHUU 3asBICHHI W
JIOKYMEHTOB.

OcHoBanveM p1d Hadada aIMUHHCTPATHBHOM IPOIEXYPHl  SBISETCS
obpalleHrie TIpaXOaHHHA B YIOJNHOMOYEHHBIH OpraH ¢ 3asdBlICHHEM W
JTIOKyMEHTaMH, YKa3aHHBEIMU B rogpasnene 2.6 pazaena II Permamenra.

3.2.1.1. Ilopsaok mpueMa noKymMeHTOB B MOLI:

IpH TPHEME 3asBICHMA M IPUIAraéMbelX K HEMY IOKYMEHTOB pabOTHHK
MOIT:

YCTaHaBIIMBAET JUYHOCTH 3asBUTENL, B TOM YHUCJE IPOBEpSET NOKYMEHT,
YIOCTOBEPSIONIUA JTHYHOCTH, IIPOBEPSAET IMOJTHOMOYHS 3aSBUTENSI, B TOM YHCIIE
ITOJIHOMOYHMS IIPENCTAaBUTENS AEUCTBOBATE OT €r0 HMEHH;
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IpOBepseT HaIWYhe BceX HEOOXOMUMBIX JOKyMEHTOB MCXOAd U3
COOTBETCTBYIOIIEI'O IE€PEYHsI TOKYMEHTOB, HEOOXOMUMBIX I IIPEIOCTaBICHUA
MYHULIUTIATBHON YCIyTH;

IIpOBEPSE€T COOTBETCTBHE IIPEACTABIECHHBIX INOKYMEHTOB YCTAaHOBIICHHBIM
TpeOOBaHUSIM, YOSIKIASTCS, UTO:

JOKYMEHTBl B YCTaHOBIJICHHBIX 3aKOHOIATEIILCTBOM CIIy4dasX HOTapHajIbHO
YIAOCTOBEPEHBI, CKpEIUICHBl TMedaTsaMu (IpH HAIAYUN IedYaTd), HMEIOT
HaJUIe)Kalllie IOANKMCH CTOPOH WIIM OIPEACNICHHBIX 3aKOHOAATEIIECTBOM
JOJDKHOCTHBIX JIHII; -

TEKCTHI JOKYMEHTOB HallUCaHbl pa300pUInBO;

(daMunmy, UMEHa U OT4ecTBa (PU3UUECKUX JIUII, aIpeca UX MeCT KUTEIIbCTBA
HaIlMCaHbl IIOJTHOCTEIO;

B JIOKyMEHTaxX HET IMOJYHUCTOK, IIPHUIKCOK, 3aU4E€PKHYTHIX CIIOB W HHBIX HE
OTOBOPEHHBIX B HUX HCIIPaBIEHUMN;

JIOKyMEHTHI HE HCIIONHEHBI KapaHallioM;

JOKyMEHTBHl HE€ HMEIOT NOBPEXIACHUN, HalWdWe KOTOPHIX HE IIO3BOJIIET
OJIHO3HAYHO MCTOJKOBATh UX COJEPKaHMUE;

CPOK [IeHCTBUS TOKYMEHTOB HE HCTEK;

IOKYMEHTHI cofiepkaT WH(OpMAIHIo, HEOOXOAUMYIO IS IIPEIOCTABICHUS
MYHULIUIIAIBHOMN YCIyTH, YKa3aHHOU B 3asIBICHUY,

IOKYMEHTHI [Ipe/ICTaBIeHBI B IIOJTHOM 00BEME;

IIPY OTCYTCTBUY OCHOBAHUH IS OTKa3a B pHeMe JOKYMEHTOB OQOpMIIIET C
UCIIOJIb30BaHMEM CHCTEMBI DJJEKTPOHHOM oO4Yepely pacmucKy O IIpueMe
JOKYMEHTOB, a IIpY HAIWYUHN TaKUX OCHOBAHUI — pacmucKy o0 OTKaze B IIpHEMe
JTOKYMEHTOB. .

3asgBUTENb, IIPEICTaBUBIINI JOKYMEHTHI IS HOMYyUYESHHUS MYHULAIIAIBHON
YCIyTH, B 00513aTeIFHOM Iopsiike uHGopmupyercs paboraukom MOIT:

O CPOKE IIPEeIOCTaBICHUS MyHUITUIIAJIEHOM YCITyTH;

0 BO3MOXXHOCTH OTKa3a B IPEJOCTABICHUN MyHUIINIATBFHON YCIYTH.

3.2.1.2. B cnygae oOpaimieHus 3asBUTENS OIS IPEIOCTABICHUSL
MyHHUIMIANbHOW yciayru depe3 I[lopranm 3asgBieHHe W CKaHUPOBAaHHBIE KOIIHUH
JIOKYMEHTOB, YKa3aHHbIe B oApasjene 2.6 pasnena Il Permamenra, HanpaBIsitoTCS
B YIIOJJHOMOYEHHEII OpraH B 3JIEKTPOHHOU QopMme.

Obpammenre 3a  NONydeHHEM  MYHHULMIIATBHOW  YCIYTM  MOXET
OCYILECTBILATECA C HCIOIB30BAHMEM 3JIEKTPOHHBIX JOKYMEHTOB, ITOAIMCAHHBIX
3JIEKTPOHHOM TTOAIIHCEIO.

B ciygae noctymieHus 3asBiIeHUS U JOKyYMEHTOB, yKa3aHHBIX B IIOApa3ielie
2.6 paspmena II Permamenra, B 51eKTpoHHOM (hopMe c Hcmons3oBaHueM lloprana,
IIOATIMCAaHHBIX JJIEKTPOHHOM IMOANMCEHI0, NOHKHOCTHOE JHI[0 YIOJIHOMOYEHHOIO
opraHa IIPOBEPSET NEUCTBUTEIBHOCTH 3JIEKTPOHHOU IIOAIMCU C HCIIOIB30BaHUEM
CpeAcTB HHQOPMALMOHHOM CHCTEMBI TOJIOBHOIO YIOCTOBEPSIOIIEro IIEHTPA,
KOTOpasi BXOAWUT B COCTaB MHPPACTPYKTYpPHI, 0OecIeunBaroIe nH)OPMaIIHOHHO-
TE€XHOJIOTUIECKOE B3aMOJIEVCTBHE NEeACTBYIOIINX 51 CO3/1aBaEMBIX
MHQOPMALIMOHHBIX CHCTEM, HCITONB3yEeMBIX IS IIPEIOCTABICHHS YCITYT.
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3.2.2. Ilepemaua KypbepoM IIaKkeTa IOKyMeHTOB u3 MOI[ B
YIOJIHOMOYEHHBIM opraH (mpu Tmomade 3asgBICHUS O MPEHOCTaBICHUU
MyHHUIUIAIBHOU yciryru yepe3 MOILT).

Ilopspnok mepemaun KyphepoM IMakeTa JOKYMEHTOB B YIIOJHOMOYEHHBIN
OpraHs:

3.2.2.1. llepemaua noxymeHToB u3 MO®I] B yIOIHOMOYEHHBIA OpraH
OCYIIECTBIIIETCS HE MO3[IHEE CIEAYIOIIEero MHS Ha OCHOBAaHUU peecTpa, KOTOPHIA
COCTaBIISAETCS B ABYX SK3EMIULSIpaxX U COJEPKUT JaTy U BpeMsl epeaadu. '

3.22.2. TIpajpuxk mpumema-miepenadyd  AOKyMeHTOB u3 MOI[ B
YIOIHOMOYEHHBIA OpraH M H3 YIOJIHOMOYeHHoro oprana B MO®I]
COIIacOBBIBAETCS ¢ pykoBoauTenem MOII.

3.2.2.3. Ilpu mepenave makeTa JOKyMEHTOB PaOOTHUK YTOJIHOMOYEHHOTO
opraHa, IIpUHUMAIOIINN UX, IPOBEPSET B IPUCYTCTBUH Kypbepa COOTBETCTBHE U
KOJIMYECTBO JOKYMEHTOB C JaHHBIMH, yKa3aHHBIMH B peecTpe, IPOCTaBIsIeT AaTy,
BpeMs IIOJy4eHHUs JOKYMEHTOB U MOANHKCEH. [IepBBIf 3K3eMIUIIp peecTpa OCTaeTcs
y AOJDKHOCTHOTIO JIMIAa YIIOJHOMOYEHHOTO OpraHa, BTOPOU — IOIJIEKUT BO3BPATY
Kypbepy. MHopmalus o MOXy4eHUH IOKYMEHTOB 3aHOCHTCS B JIIEKTPOHHYIO
6azy.

3.2.3. PaccMoTpeHre JOKYMEHTOB B YIIOJIHOMOUYEHHOM OpraHe, IMOArOTOBKa
U Iepenada 1oKyMmeHToB B Komuccuro.

Ilopsgok paccMOTpeHHsT JOOKyMEHTOB B YIIOJHOMOYEHHOM OpraHe u
IpUHATHE pelleHus O mnpenocTaBieHwr (00 OTKaze B IIPEIOCTaBICHUM)
MyHULIUNATBHON YCITyTH:

3.23.1. JIOJDKHOCTHOE JHIIO YIIOJHOMOYEHHOIO OpraHa B TedeHue |
pabouero [HS IOCNIE NOCTYIUICHHS JOKYMEHTOB B YIIOJIHOMOYEHHEIH oOpraH®
OCYIIECTBIISIET IIPOBEPKY IIOJHOTHI U JOCTOBEPHOCTH JOKYMEHTOB, BBISBISET
HaJIM4Kue OCHOBAHMWH NI Ilepefadr JoKyMeHToB B KoMuccuro.

3.2.3.2. PaccMmoTpeHme 3asBICHHS H IpWIaraéMbplX JOKYMEHTOB,
IIOJIy4eHHBIX B 3JEKTpoHHOU (opme uepe3 IlopTan, oCymiecTBISIETCS B TOM Xe
MOPSIIKE, YTO M PACCMOTPEHWE 3asBIICHUS, IIOJyYEHHOIO OT 3asBHUTEII Yepe3
MO®II.

3.2.3.3. OOcnenoBanue 3elleHBIX HacaxaeHuii Komwuccuel, HOATrOTOBKA
3aKIIOYEHHs, pacdyeTa pa3Mepa IUIaThl 3a IIPOBeAcHUE KOMIIEHCAIIMOHHOIO
O3CJICHEHUS] IPU YHUYTOXEHUH 3€JeHBIX HACAKICHUA WM YBEIOMJIEHUS 00
OTKa3e B BBIJjaue MOPyOOIHOr0 OHmieTa.

3.2.3.4. IIpy Hamwmaum ocHOBaHMI IS IPEIOCTABIEHHS MyHHIMIIATEHOH
ycayru Kommccnss ¢ BBIe3IOM Ha MECTO MPOBOAUT OOCIeZOBaHHE 3€NEHBIX
HaCaXIEHUH, 110 Pe3yIbTaTaM KOTOPOTO COCTaBJAeT aKT O0CIe/0BaHUS 3EIEHBIX
HAaCaXJCHWM II0 YCTAaHOBIEHHOW QopMe ¥ BEIIONHSET pacy€T IUIaThl 3a
[IPOBENICHWE KOMIICHCAIIMOHHOIO O3€JI€EHEHUsS [pH YHUYTOXKEHUH 3€IEHBIX
HacaXOeHUIA.

OO6cneoBaHre M MOATOTOBKA 3aKIIOYCHHS MPOU3BOIUTCS B CIIEAYIOLIHE
cpoku 7 paboumx qHEN.

3.2.3.5. Ilpu - Hanmuuuu OCHOBaHUK [UISI OTKa3a B IIPEIOCTABICHUU
MYHMIIMIIAJIBPHON YCIyI'H penieHre o0 oTKa3e B MPeNOCTaBICHUN MYHHUIIUITATEHON
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YCIyI' NpUHUMAaeTCs He Mo3aHee 3-X paboumx AHEeH ¢ MOMEHTa BBHISBIICHUS
00CTOSTENHCTB, SABIIOIIAXCS OCHOBAHUEM JIJIS OTKA3a.

He mo3nmnee 3-x mHed ¢ JaThl NPUHSTHS TAKOrO PELICHUS 3asBUTEIIO
HaIlpaBJIseTCsS MOTUBUPOBAHHOE YBeJIOMIICHHE 00 OTKa3e B BhIJade MOPYOOIHOIO
ounera.

Paccmotpenue Komuccuel JOKyMEHTOB, ITONYYEHHBIX B 3JIEKTPOHHOU
dopme gepes [lopran, ocymecTBIsIETCS B TOM XK€ IOPSJIKE, UTO H PaccMOTperHe
IIOKyMEHTOB, IIOJy4YE€HHBIX OT 3asBuTensa yepe3 MOLI.

B ciygae mojaum 3asBIEHHS O MPEJOCTABICHUN MYHUIIANATBEHON YCIIyTH
gepe3 MOIL] 10DKHOCTHOE JIUIIO YITOJIHOMOYEHHOTO OpraHa B TedeHue 15 pabounx
IHEW HaIpaBlseT pacuéT IUIaThl 32 IPOBEIACHUE KOMIICHCAIIMOHHOTO O3EJIECHEHHS
IIpY YHUYTOXXCHHUH 3eJICHBIX HACAXICHHM HIIM YBeIOMJICHHE 00 OTKa3e B BhIAaue
nopy6ounoro 6unera B ML i1 BeIIaYUH 3aIBUTEIIO.

B cnydae ecnu 3asBieHWe W IpUiiaraeMple JOKYMEHTBHI IIOJAaHBI B
3JIEKTPOHHOM BHJI€ pacy€T IUIaThI 3a MIPOBEACHNE KOMIIEHCAITMOHHOTO 03€TIEHEHUS
IIpH YHUYTOXXCHUU 3€JICHBIX HACaXICHHM WM yBeIoMJIeHHe 00 OTKa3e B BbIaue
nopyboyHOro Omiera B OTCKAaHUPOBAHHOM BHJIE HAIPABISIETCS 3aSBUTENIO II0
AJIEKTPOHHOM MOYTe WM B INYHBIN KaOuHeT 3agBuTensd Ha [loprai.

IIpouenypsl, yka3aHHbIE B HACTOAIIEM Iofpaszzene PernamenTa, He TOIKHEL
npeBbImath 18 pabounx qHel co MHA mogauu 3asBICHUS.

3.2.4. Bplgada 3asgBUTENIO pacdeTa pa3Mepa IIIaThl 3a IIPOBEACHHE
KOMITEHCAIIUOHHOTO O3EJICHeHHS TPU YHWUYTOXEHWW 3eJICHBIX HaCaKICHUN WIn
yBEIOMIJICHHS 00 OTKa3e B Bbliade MOpyOOUHOro OumeTa

3.2.4.1. IIpu nomade 3asBIEHUS O IPEIOCTABICHUNA MyHULIUIAIBHON yCIyTU
gepes M®IL] ocHOBaHMEM ISl Hauajga aJMUHUCTPATUBHOMN MpOLEIypHl SBILETCA®
noxy4denue B MOI mpunaraemoro maxkera JOKyMEHTOB.

JUns momy4yeHus pe3yibTara yCiayTd 3asBuTens obpamaercs B MOL nudaHO ©
IOKYMEHTOM, yIOCTOBEPSIOIINM JIMYHOCTb.

IIpu BEIgaYe JOKYMEHTOB JIOKHOCTHOE JTuIito M®II:

 YCTaHABIMBAaET JIMYHOCTH 3adBUTENA, NPOBEPSET HAIUYUE DACIMCKA (B
CIydae yTepd 3asABUTEIEM DACIHCKHA pPAacIedaTsiBacT C HCIIOIB30BaHUEM
IIPOTPaMMHOI'0 JJIEKTPOHHOI'O KOMIUIEKCa OJWH DSK3EMIUIIP pacloucKy, Ha
o0paTHOIl CTOpOHE KOTOpPOM JelnaeT HAIINCh «OPUTHHAT PACIHCKH YTEpSH»,
CTaBUT JATy U IOJIIKCH);

3HAKOMHT C COJIEpKaHUEM IOKYMEHTOB U BBIJIa€T UX.

3.2.4.2. TIpI/I rojade 3asBIEHUS B JJIEKTPOHHOM BHUIE IS ITOIy4YEHUS
pacy€ra IaThl 3a IPOBENCHHE KOMIIEHCAI[MOHHOTO O3€NIeHeHHs IIpH
YHUYTOXKEHWH 3€JIEHBIX HACaXIeHWH WU yBeJoOMIIeHHe 00 OTKase B BhIIAYe
nopy0ouHoro Ousnera 3asBUTENb 00pamaeTcs B YIIOTHOMOYCHHEIH OpraH JTUIHO C
TOKYMEHTOM, yIOCTOBEPSIFOITAM JIHIHOCTb.

3.2.5. IlpemocrtaBieHue  3asBUTENIEM  IUIATEXHBIX  JOKYMEHTOB,
[IOATBEPXKAAIOIIMX BHECEHWE IUIATBl 32 IIPOBEJEHHE KOMIICHCAIMOHHOIO
O3€JICHEHUS IIPU YHUUTOXEHUH 3eJIEHBIX HACAKIICHUN.

OcHoBaHMeM i1 Havala aJAMUHHCTPATHBHOM TPOIEAYypHl SBIACTCS
oOpallleHWe TpaXIaHHHA B YIONTHOMOYEHHBIH OpraH C KOIMSMHU IUTATEXHBIX
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JOKyMEHTOB,  TIOATBEPXKTAIONIMX  BHECEHHE  IUIaThl 33  IIPOBEIEHUE
KOMITEHCAIIMOHHOTI'O O3€JICHEHUS IIPU YHUUTOXKESHHUH 3€I€HBIX HACAKICHUIA.

3.2.5.1. Tlopsnox mnpueMa ILIATEXKHBIX JOKYMEHTOB, IIOATBEPKIAIOIIAX
BHECEHME IUIaThl 3a IPOBEIEHHE KOMIIEHCAI[HOHHOTO O3CJIEHEHUS IIpH
YHHYTOXXEHUU 3€JIEHbIX HacaxaeHuii, B M1

3asiButens nmpezcTapiier B MOI] xonwu MOATBEPXKIAIOMMX TOKYMEHTOB
(MIaTEXHEIX OPYYeHUil) U IS O3HAKOMJIEHHS MX OPUTHHAIIEL.

- Ilpu npuéme noxymenToB paborauk M®IT:

YCTaHaBIUBAET JIUYHOCTD 3aSIBUTEIIS;

ClIM9aeT MPEACTaBICHHBIE 3K3€MIULIPEl OPUTMHAIOB U KOMUM JTOKYMEHTOB
ApYyT C IPYTOM, 3aBEPAET CBOEH IOANMUCHIO C yKa3aHHeM GhaMUINU U HHUIAAIOB U
CTaBUT OTMETKY «KOIHS BEpHA.

Kommu miaTéXHBIX NOKyMEHTOB B TedeHue 1 pabodero AHsS B IOPSIKE,
ONpefeNeHHOM IyHKTOoM 3.2.2 moxpasfena 3.2 pasmena III Permamenra
IIEPEJIAIOTCS B YITOJIHOMOYEHHBIN OpraH sl 0hopMIIeHHUS ITOpyOOIHOro Guiera.

PesynbTaToM aIMHHHCTPAaTHBHOM IpOIENYphl sBISETCA Ilepefada B
YTIIOTTHOMOYEHHEIH OpraH IaTEXHEIX TOPYIEeHHUIH.

3.252. B cmywae oOpameHus 3asBUTENS IS IPENOCTABIECHHS
MYHUIIUIIAIBHOX yCiIyrd 4depe3 Ilopram ckaHHUpOBaHHBIE KOIHMM IIIATEXKHBIX
JOKYMEHTOB HAIIPaBJISIOTCSA B YIIOJIHOMOYEHHBIH OpraH B JICKTPOHHOM (hopMe.

IlpenocraBienne IUIATEXHBIX JOKYMEHTOB MOJET OCYIIECTBIATHECS C
HCIIONIB30BAHUEM  ONEKTPOHHBIX  JOKYMEHTOB, IIOANMCAHHBIX  3JIEKTPOHHOM
IIOIIHCHIO.

B citydae mocTynneHus MIaTeXXHBIX TOKyMEHTOB, YKA3aHHEIX B IIOApa3ee
2.6 paspena Il PernameHTa, B 5IeKTPOHHOM (opme ¢ Hcmomb30BaHueM Iloprana,”
IOMIMCAaHHBIX JJIEKTPOHHOM IMOAIKMCHIO, JOJDKHOCTHOE JHUIO YIIOJTHOMOYEHHOI'O
Oprasa IpOBEpsIET AEHCTBUTENBHOCTh AIEKTPOHHOM MOJIIKMCH ¢ MCIIOIb30BaHHEM
CpencTB HMH(OPMAalMOHHOH CHCTEMBI TOJIOBHOTO YIOCTOBEPSIONIEro IIEHTPA,
KOTOpasi BXOJUT B COCTaB MHPPACTPYKTYpHI, 00ecednBaroeil HHGOPMAIHOHHO-
TEXHOJIOTUYECKOE B3aUMOJIeNCTBUE JNEUCTBYIOIIHIX u CO37]aBaeMbIX
MH()OPMAIMOHHBIX CHCTEM, HCIIOJIb3yeMBIX ISl IPENOCTABIEHHS YCIyT.

B ciygae ecnm B pesympraTe IpOBEpKH 3JE€KTPOHHON IOANHCH OyIeT
BBEIIBIIEHO  HECOOIIOZIGHWE  YCTAaHOBJIEHHBIX  YCIOBHM  IpH3HAHUA  ee
ACHCTBUTENBHOCTH, MCIIOJIHHUTEND YCIYyTH B TeUeHHEe 3 THEH CO IHS 3aBepIICHHS
IPOBE/ICHNST TaKOW IIPOBEPKM NIPHUHMMAeT pelleHHe 00 OTKaze B IpHeMe K
PAaCCMOTPEHMIO OOpAIIeHHs 3a IIONyYCHHEM YCIYyT H HaIlpaBIe€T 3asBUTEIIO
yBeIOMIIEHHE 00 3TOM B JIIEKTPOHHON (hOopMe ¢ yKa3aHHeM IyHKTOB CTaThH 11
®enepanbHoro 3akoHa «OO0 BIEKTPOHHOM MOANMCHY», KOTOPEIE IOCIYKHIIH
OCHOBAHHEM U1 TPHHATHASA YKa3aHHOIO pelleHus. Takoe yBeIOMIIEHHE
IOJNUCHIBACTCS  KBAIM(HIMPOBAHHON IIOANKCHIO WCIOJHMTENS YCIYTH W
HaIIpaBJIIETCS TI0 aApecy SJIEKTPOHHOM IMOYTHI 3aJBHTENS JHOO B €ro JIMYHBINA
KabuHeT B defepanbHON roCyqapCTBEHHOM HH(QOPMAIMOHHON cucTeMe «EauHsIit
IIOpTajl TOCYAApCTBEHHBIX W MYHHUIMIANBHBIX ycryr (byukouid)». Ilocne
TIOJTy9CHHUS yBEJOMIICHHS 3asSBUTENb BIPaBe 00PAaTUTHCS IIOBTOPHO C OOpalleHueM
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O IpEeJOCTaBIIEHHWH YCIYT'H, YCTPaHHMB HapyIIEHHSA, KOTOPBIC IIOCIY KUK
OCHOBaHMEM IJI 0TKa3a B IPUEME K PACCMOTPEHHIO IIEPBUIHOIO OOpaIIICHMS.

3.2.5.3. Tlepenaya IUIATEXHBIX JOKyMeHTOB B3 M®II B yIOIHOMOYEHHBIH
OpTraH OCYIIECTBIAETCS B MOPSIKE, ONpeeIeHHOM MyHKToM 3.2.2 monpaszerna 3.2
pazgena III Pernamenta

3.2.6. OhopmiteHre mOpyOOUIHOro OHIIETA.

JIOIDKHOCTHOE JIALO YIOJIHOMOYEHHOTO OpraHa B T€UeHHe 2 pabdoduXx JHeH
Hocle IOCTYIUIEHHS IUIATE)XHBIX [NOKYMEHTOB B YIIOJHOMOYEHHBIH OpraH
OCYIIECTBIIIET MX MPOBEPKY, 0GOPMILIET IIOpyOOUHBIN OWIET U IeperaeT ero Ha
[IOANNCAaHKe TJlaBe aJMHHHUCTpalud BOJBHEHCKOrO0 CEIBCKOrO IIOCEIICHHA
VYcneHckoro paioHa.

B ciydae, eclu YHHYTOXKEHHE 3€JIEHBIX HACaXICHUH CBA3aHO C BBIpYOKOH
aBapHIHO-OMIACHBIX JEPEeBbEB, CYXOCTOMHBIX [JEPEBBEB U KyCTApHHMKOB, C
OCYIIECTBICHAEM MEPOIPHUSTHIA [0 MPEXYIPEXKICHUIO ¥ TUKBUNAINHA aBapUHHBIX
U JpYyrMX 4Ype3BHIYAWHBIX CHUTyalldii, CaHUTapHOW pyOKOH, CaHUTapHOH,
OMOJIaXHBafoIe WM (OPMOBOYHOM 00pe3Koi, odopMiIeHHe IOPyOOYHOrO
Owimera OCYIIECTBIICTCS ©O€3 BBINONHEHHWS aIMUHHCTPATUBHBIX IPOLENYD,
IpeLyCMOTPEHHBIX MOy HKTaMu 3.2.4 — 3.2.5 myHkTa 3.2 pasjena 3 HaCTOSIIETro
Pernmamenra.

[Monmucanne IopyGoOdYHOro OMieTa MPOM3BOJMTCS B TedeHHe 1 pabodero
ITHSL.

B ciyuae Imomau 3asgBICHHS O IPENOCTAaBIECHMM MYyHHUIMIATBHOU YCIyTd
gepe3s M®I] JOMKHOCTHOE JIALO YIIOJIHOMOYCHHOTO OpraHa B TedeHue 1 padbodero
IHS HaIpaBysieT nopyoouHslii 6uner B ML 171d BEIIaYX 3aBUTEIO.

B cmydae ecmu 3asBieHMEe M IIpUIaraeéMele JOKYMEHTBI IIOAAHBI B
3IIEKTPOHHOM BHJIe MOPYOOUHBIM OMIIET B OTCKaHMPOBAHHOM BHIEC HAIIPABILACTCA
3asIBUTEIIIO 110 SIIEKTPOHHOM [I0YTE MK B IMYHBIA KaOuHET 3asBuTens Ha Ilopran.

3.2.7. Bblmaua 3asBUTENIO pe3yJbTaTa MPEeNOCTaBICHUSI MYHHUIUIIATBHOMN
YCIIyTH.

3.2.7.1. Ilpu mopade 3asBI€HUS O IPEIOCTaBICHAN MyHUIUIIATBHON YCIyTH
gepes MO®I] ocHOBaHHEM Ui Hadala aJMHUHHCTPaTHBHON HPOIENYPHI SBIAETCS
noyderne B MOI npunaraemoro nakera JOKyMEHTOB.

Jlng monydeHHs JOKYMEHTOB 3asBHTEeNb oOpamiaercs B M®LI nudHO C
JIOKyMEHTOM, yIOCTOBEPSIOLIUM JIMYHOCTE.

ITpu BEITaYe JOKYMEHTOB HOIDKHOCTHOS JIHIIO MOII:

yCTaHABNHBAeT IHMYHOCTH 3asABUTEN, NPOBEpsSeT HAIMYMe DPaclucKu (B
cllyuae yTepH 3asBHUTE]EM PpACIUCKMA pacleyarbiBaeT C HCIOJIb30BAHUEM
IIPOrPAMMHOTO 3JEKTPOHHOTO KOMIUIEKCa OIHWH OK3eMIUDIP pacluCKH, Ha
0o0paTHOH CTOpOHE KOTOpOH IenaeT HaIlKWCh «OPUTHHAN PACIUCKA YTEPAHY,
CTaBUT JIaTy U IOJIIUCE);

3HAKOMHUT C COJIEPKaHUEM IOKYMEHTOB U BBIIAET HX.

3.2.7.2. Tlpu mnopmaye 3asBIeHUS B DIEKTPOHHOM BHAE I IOTy4CHHUI
nopy0ouYHOro GuieTa 3asBUTENs 00paliaercs B yIIOJIHOMOYEHHEBIH OpraH JIMIHO C
JIOKYMEHTOM, YAOCTOBEPSIOIIUM JINYHOCTD.
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HMudopmaryst 0 IpoXoKIEHUHN JOKYMEHTOB, a TAKXKe O MPUHATHIX PEIICHUSIX
OTpaXaeTcsd B CHCTEME 3JIEKTPOHHOIO JIOKyMEHTOOO0OpOTa B JEHb IPUHATH
COOTBETCTBYIOIIMX PEIIECHUMN.

OOpatenue 3asBUTENS ¢ TOKYMEHTaMH, IPEIyCMOTPEHHBIMU IIOAPA3IETIOM
2.6 paspmena II PermamenTa, He MOXeT OBITH OCTaBIEHO 0€3 PACCMOTPEHHUS WM
PacCMOTPEHO ¢ HapyIIEHWEM CPOKOB II0 IIPUYHHE IIPOJOJDKUATEIBFHOIO OTCYTCTBHUS
(oTIycK, KOMaHIUPOBKa, OONE3Hh W T.JI.) WM YBOJBHEHUS NOJDKHOCTHOTO JIHIIA
YIIOJTHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOI'O 3a MPENOCTABICHUE MYHHUIIUIIAIBHON

YCIIyTH.

Pazzexn IV. @OPMbI KOHTPOJLA 3A ITPEJIOCTABJIEHVEM
MYHUILIATIAJIBHOM YCIIVTU

ITogpasnen 4.1. ITopsmok ocyIecTBIEHUS TEKYIIET0 KOHTPOJIS 33 COOIFOIEHUEM U
HCIIOJITHEHHEM OTBETCTBEHHBIMHU JOJDKHOCTHEIMH JIMIIAMH ITOJIOKEHUH
aIMUHHACTPATUBHOIO PErNIAMEHTA U MHBIX HOPMATHUBHBIX NMPABOBBIX aKTOB,
YCTaHaBIUBAIOMMX TPEOOBaHUS K MIPEIOCTABICHHUIO MYHHITUIIAILHOR YCIIYTH, a
TaKXXe IPUHATHEM UMU PEIIeHUH

4.1.1. Jlom>XHOCTHBIE JIWIlA, MyHULHITAJIBHEIE CIyXXalllhe, YIaCTBYIOIIHE B
IIPEOCTABICHUY MYyHULIUNAIBHON YCIYTH, PYKOBOJCTBYIOTCS IIOJIOKEHUSIMU
HacTosmero PernmamenrTa.

B [IOXHOCTHBIX periamMeHTax IOJDKHOCTHBIX JIHI, YYacCTBYIOIIUX B
IIPEOCTAaBIECHUN MYHHUIUNAIBHON YCIYTH, OCYIIECTBISIOMUX GYHKIUHA II0
IIPEOCTABICHUIO MYHHUITUIIAIFHON YCIYTH, YCTaHABIMBAIOTCA IOJDKHOCTHEBIE®
0053aHHOCTH, OTBETCTBEHHOCTh, TpPEOOBaHMSI K 3HAHWIM H KBaTH(GUKAIUN
CIIEIIHAINCTOB.

JIOIDKHOCTHBIE  JIMIIa OPraHOB, YYAaCTBYIOIIUX B  IPENOCTABICHUHU
MYHULIAIIAIBHON YCIyTH, HECYT IMEPCOHAIBFHYIO OTBETCTBEHHOCTh 3a MCIIOJIHEHHUE
aJMUHUCTPATUBHBIX IpOLEAyp U COONIOJEHHE CPOKOB, YCTAaHOBJIEHHBIX
HacroamuM PermamentoMm. IIpyd npenocTaBieHUM MYHHITUNAIBHOM YCIyTH
IpaXIaHUHY rapaHTHPYeTCs MpaBO Ha MOydeHue MHPOPMAIUU O CBOMX MpaBax,
0053aHHOCTSIX ¥ YCIOBHSX OKa3aHUS MYHHIIUIIAILHOMN YCIIYTH; 3aIlUTy CBEICHUH O
IIEPCOHANBHBIX JAHHBIX; YBAXUTEIHPHOE OTHOIIEHHWE CO CTOPOHBI JOJDKHOCTHBIX
JIHII.

4.1.2. Teicyumf/i KOHTPOJIb U KOOPAUHAIUA ITOCIEA0BATEIFHOCTH AEHCTBUM,
OIIPENCIICHHBIX AIMUHHUCTPATHUBHBIMU IPOIElypaMu, IO MPeOCTaABICHUIO
MYHHIUIAIGHON YCIyIM JOJDKHOCTHBIMH JIMIIAMHM YIOJHOMOYEHHOIO OpraHa
OCYIIECTBIISIETCS IIOCTOSHHO HEMOCPEACTBEHHO UX PYKOBOJIUTEISIMU IIyTEM
IIPOBENICHUS IPOBEPOK.

4.1.3. IIpoBepkH IOTHOTHI M KauecTBa IPENOCTABICHUS MyHUIIMIIATHHON
YCIyI' BKIIOYalOT B ce0s MpOBeIeHUE IIPOBEPOK, BBIIBICHHE W YCTPaHEHHE
HapyILIEHU! IIpaB 3asBUTENEH, paCCMOTpPEHUE, IPUHATHE PEIIEHUNA U TIOITOTOBKY
OTBETOB Ha oOOpallleHus 3asBHUTENEH, COAepKaIlMX JKaloObl Ha JeHdCTBUA
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(OezmeiicTBUe) W peIneHWS MODKHOCTHBIX JIMI] YIIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 32 MPE0CTABIICHIEe MYHUITATIAIEHON YCITyTH.

IMonpaznen 4.2. [lopsaok U IEPUOANIHOCTD OCYIIIECTBIICHUS IIJIAHOBBIX U
BHEIIJIAHOBBIX IIPOBEPOK MOJTHOTHI M KAYECTBa IIPEIOCTABICHNS MYHHUITUIIATHEHOMN
YCIIyTH, B TOM YHCJI€ MOPSAOK B (POPMBI KOHTPOJIA 32 MOJTHOTOU U Ka4eCTBOM
MIPEIOCTaBIIEHNS] MyHUITUIIAIBHON YCITyTH

KonTpons 3a moMHOTOM W Ka4ecTBOM MPENOCTaBIEHUS MYyHULUNAIBHOM
YCIIyTH BKIIFOUaeT B ce0s IPOBE/ICHNE INIAHOBEIX W BHEIUTAHOBBIX IIPOBEPOK.

[InaHOBBEIE W BHEIMJIAHOBBIE MPOBEPKU MOTYT IPOBOJIUTHCS IO MOPYUIEHHUIO
r71aBbl BOTBHEHCKOrO CEIBCKOro MOCeeHusl Y CIIEHCKOTO palioHa.

IIpoBenenue IIaHOBBIX IPOBEPOK, IOJHOTH M KadecTBa MPENOCTAaBICHHUA
MYHUIIANIAJIBHON YCIYI'M OCYIIECTBISIETCSI B COOTBETCTBHH C YTBEPKICHHBIM
rpadukoM, HO He peXxe OJHOTOo pa3a B TOJ.

BremiaHoBEIE TIPOBEPKU IPOBOJSATCA IO OOpAaIlEeHUSIM IOPUOUIECKUX U
bu3nUecKuX JUI] ¢ XamobaMu Ha HapyllleHHe WX MPaB M 3aKOHHBIX UHTEPECOB B
XOlle TPENOCTaBIEHUS MYHHUIIMNAIBHOM YCIYyTH, a Takke Ha OCHOBAaHHUHU
JOKYMEHTOB ¥ CBEIEHHW, YKa3bIBAIOIIMX Ha HapylleHWe HCIOJHEHUS
aIMIHUCTPATUBHOTO pErIaMeHTA.

B xoze niaHOBBIX U BHETIAHOBHIX MPOBEPOK:

IIpOBEPSIeTCSl 3HAHHE OTBETCTBEHHBIMHU JHUIIAMHU TPeOOBaHUN HACTOSIIETO
aIMUHUCTPATUBHOTO periiaMenTa, HOPMAaTUBHBIX MIPaBOBBIX aKTOB,
YCTaHaBIUBAIOIMUX TpeOOBaHUS K MIPEIOCTABICHUIO MyHHUIIUIIATHHON YCIIyTH;

IpoBepsieTcsl COONIOZeHNEe CPOKOB W IIOCIEIOBATEIBFHOCTH HCIONHEHUS®
aIMUHUCTPATUBHBIX IPOLEYP;

BBIABIISIIOTCSL HapyIlIeHUs MpaB 3asBUTENICH, HEOCTATKU, NOITyIICHHEIE B
X0Jie IPeIOCTaBICHNS] MyHUITUITATHLHON YCITyTH.

ITompaznen 4.3. OTBETCTBEHHOCTH TOJDKHOCTHBIX JIMI] OpraHa MECTHOTO
caMOYIIpaBJIeHUs 3a pelleHus U neicTBus (be3nelicTrre), MpuHUMAaeMbIe
(ocymiecTBisIeMBbIe) MU B X0JI€ TIPEOCTABICHIUS MYyHHUITUIATHEHON YCITIyTH

4.3.1. Ilo pesympraTaM DIpPOBEOEHHBIX IIPOBEPOK B CIIy4ae BBISBICHUI
HapyILIeHUs NopsAKa NMPEeJOCTaBICHNUS] MyHULIUIAIBHOU yCIIyTH, IpaB 3asiBUTENEU
BAHOBHBIE JIMI[a IPUBIEKAIOTCI K OTBETCTBEHHOCTH B COOTBEICTBHH C
3aKoHozarenscTBOM Poccuiickoit ®epepanuu, ¥ MNPUHUMAIOTCS MeEpHL IO
YCTpaHEHUIO HapyIlIeHUH.

4.3.2. JIOIKHOCTHBIE JIMIA, MYHHUIUIIAIBHEIE CIIy)Kalllie, YIacTBYIOIIHE B
IIpeI0CTaBIECHUHN MYHHUITUIIATEHOU YCIIyTH, HECyT IIEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a IIPUHSATHE DpelieHuss u JaeictBus (Oe3neiicTBUE) mIpH
IIPEIOCTaBIEHUN MyHUITUIIATHFHONR YCIIyTH.

4.3.3. IlepcoHanbHasi OTBETCTBEHHOCTh YCTAaHABIMBACTCS B JIOJKHOCTHBIX
perilaMeHTax B COOTBETCTBHHU C TpeOOBaHUSIMH 3aKOHOJATEIhCTBA Poccuiickoit
Qenepanuu.
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ITonpazmen 4.4. ITonoxxeHns, XapaKTepU3yIomue TpeOOBaHUA K OPSIKY 1
dbopmaM KOHTPOJIS 32 NMPeIOCTaBIeHNeM MyHUIIUIIATFHON YCIIyTH, B TOM YHCIIE CO
CTOPOHBI IPKJaH, UX 00beIUHEHNUH U OpraHu3alui

KoHTpoip 3a mpenocTaBieHrneM MyHHUITUIAIBHON yCIIyTH OCYIIECTBIAETCS B
dbopMe  KOHTpPONS 3a  COOJNIOJEHHEM  IIOCIIEIOBATE€IBHOCTH  JEUCTBUH,
OTIpefeTICHHBIX  aIMUHUCTPATABHBEIMH  TpOIeAypaMd IO  HCIIOIHEHHIO
MYHHIHATATFHON YCIIYTH, ¥ IPHHITHEM PEIICHUH TOKHOCTHBIMH JUIaMH, ITyTEM
IIPOBEICHNUS] TIPOBEPOK COONIONEHUS ¥ MCIOJNHEHUS JIOJDKHOCTHBIMH JIUIAMHU
YIOITHOMOYEHHOTO OpraHa HOPMaTHUBHBIX IPAaBOBBIX akTOB Poccuiickont
®enepanuu, KpacHomapckoro kpas, a Takxe MmojoxxeHuit Permamenra.

[TpoBepka TakXke MOXKET IIPOBOJUTHCS IO KOHKPETHOMY OOpaIleHuIo
rpaXXTaHWHA WIIA OPTaHU3aIlHH.

[Topsimox 1 GOpMEI KOHTPOJIA 32 IPeJOCTaBICHUEM MyHUIIUIIAIBHON YCIIyTH
JOJDKHBI ~ OTBEYaTh  TPeOOBAaHUSIM  HENPEPHIBHOCTA U JI€CTBEHHOCTH
(3 dexTUBHOCTH).

I'paxmane, wx OOBENMWHEHWS W OPTraHW3allMd MOTYT KOHTPOJIUPOBATh
IIPEeIOCTaBIIeHNE MYHUITUIIATHFHOM YCIYTH IIyTeM IIOXY4YeHHUsS NHCHMEHHOU U
YCTHOM HHQOpMAIMH O pe3yibTaTax MPOBEACHHBIX IPOBEPOK M NPUHATHIX IO
pe3yIbTaTaM MPOBEPOK Mepax.

Pasnen V. JOCYIEBHBIN (BHECY JEFHBII) ITOPSIJIOK OBXKAJIOBAHMA
PEIIEHVIM 1 JEVICTBUI (BE3JIEMICTBI) OPTAHA,
ITPETOCTABJLIIOIIEI' O MYHULIMIIAJIBHYIO VCIIVTY, A TAKXKE
MOJDKHOCTHBIX JIML], MYHULIVTIAJIBHBIX CJIVXKAIIX

[Tompasznen 5.1. MadopMarus IS 3aIBUTENS O €ro IIpaBe MoAaTh Kajao0y Ha
pemenne u (win) neficteue (6e3eficTBrIE) OpraHa MECTHOTO CaMOyIIpaBIeHUs
KpacHOJapCKOro Kpasi, MPeIOCTaBIIIIONEro MyHUIIUTIATBHYIO YCIYTy, a TaKXKe

JOJDKHOCTHBIX JIUI, MyHUITATATBHBIX CIIYKAIIUX P MPEIOCTaBICHUN
MYHHUIIATIATEHOM yCITyTH |

3agBuUTEs> HMEET IIpaBO Ha nocyneOHoe (BHecyneOHOe) oOajloBaHHE
nevicteuii  (Oe3meficTBUS) ™ peIleHHMH, NPHHATEIX  (OCYIIECTBIISIEMBIX)
YIOIHOMOYEHHBEIM  OpPTaHOM, JIOJDKHOCTHBIMH — JIUIAMH, MYHUIIUIAIbHBIMU
CIyXallUMH B XOJe IPEeJOCTAaBICHHS MYHHIAIANBHON YCIyrd (matee —
nocynebHoe (BHecyneOHOE) 00KalOBaHUE).

ITonpaznen 5.2. IIpeameT >xanoOsl

5.2.1. IlpenmeToM mocyneOHOro (BHECYIeOHOT0) 00KaOBaHUS SBISIFOTCS
KOHKpETHOe pelleHue u neiictBus (Oe3nmeiicTBHE) yIMOTHOMOYEHHOI'O OpraHa, a
TaxxKe NeicTBrA (0e3neficTBHe) HJOIKHOCTHBIX JIUI], MyHUIMIIAJBHBIX CIIyKaIlUX B
XOJIe IPEeJOCTaBICHUS MyHUIUIIATFHON YCIIyTH, B pe3yIbTaTe KOTOPBIX HApYIIeHb
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[IpaBa 3asgBUTENA HA NOJ[ydYeHUE MYHUIIUIIAIEHON YCIIYTH, CO3/IaHbl IIPEMATCTBUS K
IIPENOCTABIEHUIO €My MYHUITUTIAIEHON YCIYTH.

5.2.2. 3asgBUTENH MOXKET O0OPaTUTHCS C KaT000H, B TOM YUCIIC B CIEIYIOIIUX
CIIy4asx:

a) HapyllIeHUe CPOKa PETHCTPAINY 3asBICHUS 3asBUTENS O MIPEIOCTABICHUH
MyHULIUTIATBEHOM YCITyTH; _

6) HapyIIeHne CpOKa MPEeIOCTABICHUS MyHUIUIIAIEHON YCIyTH;

B) TpeOoBaHWE Yy 3agBUTENS [JOKyMEHTOB, HE IPEeAyCMOTPEHHBIX
HOPMaTUBHBIMM IIpaBOBBIMH akTaMu Poccuiickoit ®enepanuui, HOPMATHBHBIMU
IpaBOBEIMU akTaMu KpacHomapckoro kpas, MyHULHUNAIbHBIMH HPaBOBBIMU
aKkTaMH BOJIBHEHCKOTO CeIbCKOrO TMOCeNeHUs YCIeHCKOro paiioHa nams
[IPENOCTaBICHUS MyHULIUIIATEHOMN YCIIyTH;

I') OTKa3 B IIpHeMe JOKYMEHTOB, IIPEIOCTaBICHHE KOTOPBIX IMPEIYyCMOTPEHO
HOPMaTUBHBIMHM IIpaBOBBIMH akTamu Poccuiickoit ®enepanuu, HOPMATHBHBIMU
mpaBoBEIMU akTaMu KpacHomapckoro kpas, MyHUIMOAIbHBIMH IIPaBOBBIMU
aKkTaMy BOJNBHEHCKOTO CEeIbCKOro TIOCeNeHHWs YCOEHCKOro paiioHa s
[IPEAOCTABICHUI MyHULIMIIATBHOMN YCIIyTH, Y 3asBUTENS;

I) OTKa3a B IIPENOCTABICHHH MYHHIIMMAIEHON YCIYyTH, €CIH OCHOBaHUS
OTKa3a He MpedyCMOTpeHHl (QenepalbHEIMH 3aKOHAMH W TNPHUHATHIMH B
COOTBETCTBMM C HHMH HOPMAaTUBHBIMH TIPaBOBEIMH akTamMu Poccuiickoi
Oenepanyy, HOPMAaTWBHBIMH MPaBOBEIMH akTamMu KpacHomapckoro Kpad,
MyHULUTIIAIbHBIMA IIPAaBOBBIMU aKTaMd BOJIBHEHCKOIO CEIbCKOr0 ITOCEIEHUS
YcneHckoro paiioHa;

e) 3aTpeboBaHue C 3aBUTENS MPU IIPEIOCTABICHUN MyHHUITUTIAILHOR YCIyTH
IJIaThl, HE IPENyCMOTPEHHOW HOPMATHBHBIMH ITPAaBOBEIMU akTaMH Poccuiickoi®
Qenepanyy, HOPMAaTWBHBIMA IIPaBOBEIMH akTamMH KpacHomapckoro Kpad,
MYHULIMIIAIBHBIMU IIPABOBBIMH aKTaM#d BOIBHEHCKOIO CEIbCKOI0 IIOCEIEHUS
VYcneHckoro paiioHa;

XK) OTKa3 YIOJHOMOYEHHOTO OpraHa, ero IOJDKHOCTHOIO JHIla B
VICIIPABJICHUM [OIYIIEHHBIX OIEYaTOK U OIIMOOK B BBI@HHBIX B pE3yJbTare
IIPEIOCTAaBICHUS MYHHUIMIAIBHON YCIyrH [OOKyMeHTax Jubo HapylleHue
YCTaHOBJICHHOI'O CPOKa TaKUX HCIIPaBICHUI.

[Tompazmen 5.3. Opra"sl MECTHOTO CaMOYIIPABICHUS
U YIIOJIHOMOYEHHBIE Ha pACCMOTPEHHE JXaJI00BI IOJDKHOCTHEIE JIUIA, KOTOPBIM
’ MOXeT OBITh HallpaBiieHa karoda

XKanobpr Ha pemeHus, NOPUHATEIE  YIOJHOMOYEHHBIM  OPraHOM,
MyHHUIMIANBHBIM  CIy)KalllUM IOJAIOTCS IJlaBeé BOJIBHEHCKOrOo  CEeIbCKOIO
IIOCETICHHS Y CIIEHCKOTO palioHa.

Ilompaznen 5.4. Ilopsaok mogadu ¥ pacCMOTPEHHUS KaTOOBI

5.4.1. OcHOBaHMeM I Hadaia IPOIEIyphl MOCyAeOHOro 00XaTOBaHUS
SBJISIETCA IIOCTYIUICHHE IHCBMEHHOTO OOpallleHHs C JXajlo0od Ha meicTBHS
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(GezneiicTBre) U pelIeHus, IPUHATHIE (OCYIIECTBIIEMBIE) B X0/¢ IPEJOCTaBICHUS
MYHUIIAIIAJIBHON YCIyTH Ha OCHOBaHHHU PeriiameHTa.

Xanoba momaercs B NHCHMEHHON ¢opMe Ha OyMaXHOM HOCHTENE, B
3JIEKTPOHHOH (opMe B YIIOITHOMOUYSHHBIN OpraH.

5.4.2. XKanoba moxer OBITH HampapiieHa Mo mouTe, Yepe3 MKY «MO®IIy, ¢
HCIIONB30BaHUEM HH(OPMalMOHHO-TEIEKOMMYHUKAaIMOHHOW ceTu MHTepHeT,
OQUIUANEHOT0 HHTEPHET-TIIOpTaIa aIMHHHUCTpPANUd BOJBPHEHCKOTO CEIBCKOTO
IIoceneHus Y CIIEHCKOro paifoHa, 0GHUIIMANIBHOTO caliTa YIOJIHOMOYEHHOTO OpraHa,
Iloprana, a Taxke MOXeT OBITH MPUHATA Ha TUIHOM IIpHEMe 3asIBUTEIIS.

5.4.3. 3agBuremo obecrnieanBacTCsS BO3MOXXHOCTh HaIlpaBJICHUs XKalloOBl Ha
pelieHus, AefcTBrs Wiu Oe3AeHCTBrHE YIIOTHOMOYEHHOTO OpraHa, JOHKHOCTHOTO
JUlla YIOJHOMOYEHHOI'O OpraHa WM MYHUIUIAIBHOTO  CIy)XKalllero B
cooTBeTCTBHM coO cratbeid 11.2 ®emepampHoro 3akoHa «OO0 opraHuzanuu
IIPEIOCTaBIEHNS TOCYOApCTBEHHBIX W MYHHIMITAIBHBIX YCIyT» W B IOPSAIKE,
YCTaHOBJIEHHOM IocTaHOBIeHUEeM [IpaBurenscTBa Poccuiickoit @enepanuu ot 20
Hos6ps 2012 romga Ne 1198 «O denepanpHOii rocyqapcTBeHHOM HHGOOPMAIHOHHOM
cucreMe, oOecIeunBaroIIeil mporecc JocyaeOHoro, (BHECYIeO0HOT0) 00XKaToBaHU
pelleHud u gedcTBUM (Oe3neiCTBHS), COBEPIICHHBIX IPU IPEIOCTaBICHUH
rOCYapCTBEHHBIX ¥ MyHHUIIMITATBHBIX YCIYT.

5.4.4. XKanoba momwKHa CONEPKATE:

1) HauMeHOBaHWE YIIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIHIA
YIOJHOMOYEHHOTO OpraHa nu00 MyHHIIUIATHHOTO CIIYXalllero, pPeIIeHus Hu
neiictBus (6e3neiicTBHE) KOTOPBIX 00XKATYIOTCS,

2) ¢dammnuio, UMs, OTYECTBO (TOCIeqHee — MpPU HAIWYUHM), CBEICHUS O
MECTe JKWTEIbCTBA 3asBUTENS — GU3NYECKOro JHIla JHUO0 HauMEHOBaHHE,®
CBEICHUS O MECTOHAXOXICHUHU 3asBUTENSI — FOPUIAIESCKOTO JIUIa, a TakKe HOMEp
(moMepa) KoHTakTHOro TeledoHa, ampec (ampeca) SJIEKTPOHHOH IOYTHI (TpPHU
HaJlW9WH{) W IIOYTOBBIA ajpec, IO KOTOPBIM JOJDKEH OBITh HampaBleH OTBET
3asIBUTEITIO;

3) cBemenus o0 oOXaTyeMBIX pelleHHsSX u JedcTtBuax (Oe3melicTBUN)
YIOJTHOMOYEHHOT'O OpPTaHa;

4) noBOIBI, HA OCHOBaHUM KOTOPBIX 3asSBUTENh HE COIJTIACEH C PEIICHUEM U
neiictBueM (Oe3nefiCTBHEM) YIIOIHOMOYEHHOTO OpraHa, JJOJDKHOCTHOTO JIMIA
YIOIHOMOYEHHOIO OpraHa Ju00 MYyHHUIIMIAIBHOTO CIIy’Kamlero. J3asBUTENEM
MOTYT OBITH TIPENCTaBIECHBI MOKYMEHTHI (NPH HAIWYUH), MOATBEPXKIAOIINE
IIOBOJIBI 3aABUTENS, MO0 WX KOIIUH.

ITompaznen 5.5. Cpoku paccCMOTpeHHS KaT00bI

Xanoba, mocTymuBmIas B  YIOJHOMOYEHHBIA  OpraH,  IIOMJIEKUT
PacCMOTPEHMIO  JOJDKHOCTHBIM — JIMIIOM, HAJENIEHHBIM IIOJHOMOYHUSMHU IO
PacCMOTPEHMIO JKajlo0, B TedeHHe NITHAOUATH paboumx mOHEH co OHS ee
pEerucTpalliy, a B cioydae oOOXaloBaHWS OTKa3a YIOJTHOMOYEHHOIO OpraHa,
IOJDKHOCTHOTO JIMIIa YIOJHOMOYEHHOTO OpraHa B IpueMe JOKyMEHTOB Y
3agBUTENS TUO0 OT UCIPABICHUS JIOMYIIEHHBIX OITEYaTOK U OIIMOOK HIIM B CIIydae
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o0>XaJoBaHUS HApYIICHHWsS YCTAHOBJIEHHOTO CpOKAa TaKMX HCIpPaBIEHUM — B
TedeHue 5 paboumx JHEH CO THS ee PeruCTpaIliy.

B cnyuae ecnm xamoba MojaHa 3asBHUTENIEM B OpraH, B KOMIIETECHIIMIO
KOTOPOT'O He BXOJUT IMPHUHSATHE PEIleHUs 10 Xanobe, B TeueHue 7 pabounx mHeU
CO ITHS €€ PeTHCTPAIli! YKa3aHHBIA OpTraH HAIPaBIISeT XKajao0y YIIOJIHOMOYEHHOMY
Ha €€ PacCMOTpeHHe MOJDKHOCTHOMY JIUIY M B MHUCBMEHHOH (GopMe MHOOPMUpPYET
3asIBUTENIS O NIEPEHANPABICHUH KaJIOOHI.

Ilpu 3TOM CpOK paccCMOTPEHHS KaIOOBI UCUUCISIETCS CO IHS PErHCTPaLUU
XKa00BI YIIOJITHOMOYEHHBIM Ha €€ PaCCMOTPEHHUE JTHIIOM.

Ilonmpazpmen 5.6. [lepeueHb OCHOBaHUM JJIsI IPUOCTAHOBICHUS PACCMOTPEHUS
KaIloOkI, B CIIydae, €CI BO3MOXKHOCTH ITPHOCTAHOBICHUS IPEAYCMOTPEHA
3aKOHOIaTEeIILCTBOM POCCHICKOM dheneparuu

OcHOBaHMsI  [UI1  IPUOCTAHOBIEGHUS  PACCMOTPEHMS  JKaloOBl  HE
IIPEIyCMOTPEHBL.

ITonpaznen 5.7. Pe3ynpTaT paccMOTpeHHS KaT00bI

5.7.1. Tlo pe3ynpTaTaM pacCMOTPEHHUS XaJIOOBI YIOJHOMOYEHHBIM OpraH
IIPUHUAMAET OJTHO U3 CIETYIOIIUX PEeIICHUMN:

1) ymoBieTBOpsieT Xalo0y, B TOM 4HCIe B (opMe OTMEHBI MHPUHSITOTO
pellIeHrs], UCOPABICHUS JOMYIIEHHBIX YIIOJTHOMOYEHHBIM OPraHOM OII€YaTOK U
ommOOK B BBIAHHBEIX B pe3yJbTaTe IPeNOCTaBIeHHS MyHHUIUIAIBEHOW YCIyTH
IIOKyMEHTaX, BO3BpaTa 3asSBUTENIO INEHEXHBIX CPEICTB, B3MMaHWE KOTOPBEIX He®
IIPEAYyCMOTPEHO HOPMAaTUBHBEIMU IIPaBOBEIMH akTaMu Poccuiickoid @enepaluu,
HOpPMaTHBHBIMH IIPaBOBRIMH akTaMu CcyObekToB Poccuiickoit @enepanuy,
MyHHUITUIIATFHBIME PABOBEIMHU aKTaMH, & TAK)Ke B HHBIX (hopmax;

2) OTKa3BIBACT B YIOBJIETBOPEHUHU KAJIOOHI.

5.7.2. He mno3nmHee paHA, CIEOYIOIIEro 3a JHEM IPUHATHS peEIICHUd,
yKazaHHoro B mnoamyHkTe 5.7.1 moapasmema 5.7 Permamenta, 3asBUTEIIO B
MUCEMEHHOH QopMe H, IO JKEIaHHWIO 3asBHTENI, B OJEKTPOHHOW Qopme
HaIIPaBIIIETCS MOTUBUPOBAHHEIN OTBET O Pe3yJIbTaTaX PaCCMOTPEHUS KAIOOHL.

5.7.3. OcHoBaHUEM I OTKa3a B yIOBIETBOPEHUH KATOOKI SIBJISIOTCS:

a) HaJIWIUe BCTYIIUBINETO B 3aKOHHYIO CHJIy PeIleHHs Cyna, apOUTPakKHOTO
cyza 1o Kaobe 0 TOM ke IpeaMeTe U IO TEM K€ OCHOBAHUSM;

6) momada XajoOBI JIAIIOM, ITOJIHOMOYHS KOTOPOTO HE IIOATBEPKICHBI B
IIOPSZIKE, YCTAaHOBIIEHHOM 3aKOHOAATeNsCTBOM Poccuiickoit @enepanuu; )

B) HaJW4We peIleHus Mo >Xamobe, IPHHATOTO paHee B COOTBETCTBUU C
TpeOOBaHMAMH HACTOSIICTO pa3zielia, B OTHOIIEHUH TOTO )K€ 3aSBUTENSI U 110 TOMY
XKe TIpeaMETY.

5.7.4. B ciydae ycTaHOBIEHHUS B XOJAE WM IO pe3yJbTaTaM pacCMOTPEHUA
XKaJloObl IPHU3HAKOB COCTaBa aJMHWHHCTPATHBHOTO TIPAaBOHAPYIICHUS MM
NPEeCTYyIUICHU  JOJDKHOCTHOE  JIMIIO, HAJEICHHOE  IIOJHOMOYHSIMH IO
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PacCMOTPEHHIO Xaj00, He3aMeJIUTEIHHO HaIlPaBIISIeT HMCEIOIIHECs MaTepUalbl B
OpraHbl IPOKYpaTypHL.

5.7.5. Kanoba ocraercs 6e3 0TBETa B CIEAYIOIMIMX CIIyJdasX U IOPSIKE.

5.7.5.1. B ciydae, ecntu B TUCEMEHHOM OOpaITleHUH He YKa3aHBI (HaMITHS
rpaXk[laHVHa, HalpaBUBIIEr0 OOpalleHHe, WA ITOYTOBBIM aupec, MO KOTOPOMY
IOIDKeH OBITh HallpaBIeH OTBET, OTBET Ha oOpalleHwe He nmaercsa. Ecimu B
YKa3aHHOM  OOpallleHUH COJEepKaTcs CBEACHHSI O  IIOArOTaBIHNBacMOM,
COBEPIIAEMOM WJIA COBEPIIEHHOM MPOTUBOIIPABHOM JIESTHUH, a TaKXKe O JIUIIE, €ro
IIOArOTaBIUBAIOIIEM, COBEPIIAIOIIEM HJIM COBEPIIUBIIEM, OOpalleHre HOAISKHUT
HalIpaBJIEHUIO B I'OCY JAPCTBEHHBIM OpraH B COOTBETCTBUU C €r0 KOMIIETEHIUEH.

5.7.5.2. Obparenue, B KOTOPOM 00XKaITyeTCs CyIeOHOe pellleHre, B TEUCHHE
CeEMH [HEW CO OHSA PETUCTPAIliy BO3BpAIaeTCs TIpa)KJaHWHY, HalpaBUBIIEMY
obpalrieHre, ¢ pa3bsiCHEHHEM IOpsAAKa O0XXajJoBaHHSA HaHHOTO CyaeGHOro
peILIeHHUs. |

5.7.5.3. Opran MeCTHOTO CaMOYTpaBICHUS WIH IOJDKHOCTHOE JIUIO IPH
IIOJIyYEHHH IMCbMEHHOT0 00pallleHus1, B KOTOPOM CONIEP)KaTCs HEelleH3ypHBIe TH00
OCKOpOWTENbHBIE BBIPAXCHHUS, YIPO3BI JKU3HH, 3[OPOBBI0O H HMYIIECTBY
JIOJDKHOCTHOI'O JIMIA, a TAaK)XKe WIEHOB €r0 CeMbH, BIIpaBe OCTAaBUTH OOpallieHue
0e3 oTBeTa IO CYIIECTBY IIOCTaBICHHBIX B HEM BONPOCOB M COOOIIUTH
IpaXkIaHWHy, HaIlpaBUBIIEMYy OOpallleHre, O HeAOIyCTHMOCTH 3JI0YIOTPEOIeHUS
IIPaBOM.

5.7.5.4. B ciydae, ecil TEKCT IMUCHMEHHOTO OOpaIleHWs] He ITOANASTCS
IIPOYTEHMIO, OTBET Ha OOpallleHre He AeTCsS U OHO He IOJICKHUT HaIPaBICHHUIO Ha
paccMOTpeHHE B OpraH MECTHOI'O CaMOYIpPaBIECHHS WU JOJDKHOCTHOMY JIHITY B
COOTBETCTBMM C HX KOMIIETEHIMEW, O YeM B Te4YeHHWe ceMH AHeH co JHS®
pErucTpauy oOpaleHus: Coo0IIaeTcs rpaXIaHiHy, HAalpaBUBIIEMY OOpalleHHe,
eciy ero (haMIITUS U TOYTOBEIHN aapec MOANar0TCs IPOYTEHHIO.

577.5.5. B cmydae, ecim B IIHCEMEHHOM OOpallleHUU TpaXIaHHHA
COJIEPXKUTCA BOIIPOC, HAa KOTOPHIA €My HEOOHOKPATHO IABAJINCH ITHCHMEHHBIE
OTBETEI 10 CYIIECTBY B CBA3M C paHee HallpaBJIsIeMBIMU OOpaIeHUSIMH, U IPU 3TOM
B 0OpaleHny He IPUBOJISATCS HOBBIE JOBOMIBI WM OOCTOATENHCTBA, PYKOBOIUTED
Oopraga MeCTHOI'O CaMOYIIPAaBJIEHUs, NODKHOCTHOE JHUII0 JUOO YIIOJIHOMOYEHHOE
Ha TO JHMIO BIpPaBe IPUHATH pEIIeHHE O Oe30CHOBATENFHOCTH OYEePEIHOIO
oOpallleHHsl U IPEeKpaIleHN: MEPEMUCcKH ¢ IPaXIaHHHOM II0 JaHHOMY BOIPOCY
IpY YCIIOBHH, YTO yKa3aHHOe oOpallleHue U paHee HaIpaBiiseMble OOpaIleHII
HAIPABUIMCh B OIWH M TOT )K€ TOCYJapCTBEHHBIM OpraH, OpraH MECTHOIO
CaMOYIpaBIeHus WIA OOHOMY M TOMY JX€ IOIDKHOCTHOMY nwily. O JaHHOM
PelIeHnH YBEIOMIISIETCS TPaXXJaHUH, HaPpaBUBIIINH oOpaIeHue. ‘

5.7.5.6. B cimydae, eclu OTBET IO CYIIECTBY IOCTaBIECHHOTO B OOpallleHUH
BOIIpOCA HE MOXET OBITh JaH 0e3 pasmiallleHus CBEICHHMA, COCTABJIIOIINX
TOCYJapCTBEHHYI0 WIM MHYIO OXpaHsieMylo ¢ellepallbHBIM 3aKOHOM TalHYy,
IpaXk[IaHWHY, HalpaBUBIIEMY oOpalieHHe, cooOIrmaeTcs O HEBO3MOXHOCTH IaTh
OTBET IIO CYIIECTBY IIOCTaBIECHHOI'O B HEM BOIPOCa B CBSI3U C HEMIOIIYCTUMOCTBIO
pasrilallieHys] YKa3aHHBIX CBeJICHUH.
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5.75.77. B cnydae, ecid IPUYUHBEI, MO KOTOPEIM OTBET IO CYIIECTBY
IIOCTaBJICHHBIX B OOpAIlleHHH BOIIPOCOB HEe MOT OBITH JaH, B MOCIEAYIOIIeM OBLIH
YCTpaHEHBI, TpPaXIaHWH  BIpaBe BHOBH  HANpPaBUTh  oOOpalieHHe B
COOTBETCTBYIOIIUHA OpPraH MECTHOTO CaMOYTIPABJIEHUS WA COOTBETCTBYIOIIEMY
IOJDKHOCTHOMY JTHITY.

ITompaznen 5.8. ITopsnok nHGOPMUPOBAHUS 3asIBUTEIL
O pe3yibTaTax pacCMOTPEHUS Kal0ObI

He mo3nnee nmHs, cnemyromero 3a JHEM MPUHSTHS PEIIeHUs, YKa3aHHOIO B
HaCTOSAIIEM paszlielie, 3asBUTEII0O B IIHCHhbMEHHOM (opMe WM IO XEIaHUIO
3agBHUTENS B OJJEKTPOHHON (opMe HampaBiIsieTCsl MOTHBUPOBAHHBIA OTBET O
pe3yabTaTax pacCMOTPEHUS KaTOOHI.

ITompaznen 5.9. ITopsaok o6xanoBaHus pelIeHus 0 Kajnobe

JagBUTENH BOpaBe 00XKaJlOBaTh  pEIICHUs, IMPUHITBEIE B  XOJIE
NPENOCTaBICHUS MYHUITUNAIBHOM  YCIyT'H, JeHCTBUA WM  Oe3ieicTBre
JOJDKHOCTHBIX JIAIl YIIOJTHOMOYEHHOTO OpraHa B CyJl OOINeil IOpHUCIWKIINU B
IIOPSIKE U CPOKHU, YCTAaHOBIICHHBIE 3aKOHOAATEeNbCTBOM Poccuiickoii Penepanum.

ITompaznen 5.10. IIpaBo 3asBuTeNs Ha HOMydeHHEe HHPOPMAIIUU U JOKYMEHTOB,
HEOOXOIUMBIX 711 OOOCHOBAHUS ¥ PACCMOTPECHHUS KATOOBI

3agBUTENs HMeeT IpaBO Ha IONydeHHWe HH(GOpMAaIMM U JTOKYMEHTOB,®
HEOOXOIMMBIX i1 OOOCHOBaHMS M PacCMOTPEHHS XaJOOBI, ITOCPEICTBOM
oOparieHus B TUCbMEHHOH JIN00 yCTHOU opMe.

Ilompazmen 5.11. Cnocobb1 nHGOPMUPOBAHUS 3asSBUTENEH O MOPSAKE MIOTAYHU U
paccMOTpeHus KaJI00b!

HudopmupoBanue 3asBuTenell 0 MOpsIKE MONAYM U PacCMOTPEHHS XKainod
OCYIIECTBIIETCS IyTeM pa3MEIIeHUs NaHHOM MHQOpMary Ha WH()OPMAIMOHHBIX
CTE€HZaX B MeCTaX IIPeOCTaBICHISI MyHUITUIIATIBHOM YCIYTH, Ha OQUIIMATIHHOM CaiiTe
YIOJIHOMOYEHHOIO OpraHa, Ha €IMHOM IIOpTajle TIOCYJapCTBEHHBIX W
MYHHIIUIATEHEIX YCIYT.



